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1. ]_[e.]II/I H 32291 OCBOCHUAAUCIUIIIINHBI

Lenpto kypca «HpopMaTuka» sBiIseTcs (OPMUPOBAHHE YHUBEPCAIBHOM
KOMIIETEHIINH, HANPaBJICHHON Ha pa3BUTHE CIIOCOOHOCTEH B 00sIacTH UH()OPMATUKH,
HeoOxoauMon Jytst 3P GeKTUBHOM yaeObl 1 MPOoheCCUOHATBHOM MEATeTLHOCTH.

Nzyuenne kypca «HpopmaTika» TpedyeT perieHus Caeayonx 3a1a4:

1. OOydeHue CTyIEHTOB MPAKTUYECKUM M TEOPETHUYECKMM OCHOBAaM
IrPaMOTHOM pPa0OTBl C TEKCTOBBIMHU JOKYMEHTaMHU MajblX M CPEAHHUX pPa3MEPOB
(mMcbMoO, 3amucKa, MPOIIEHHE, OTYET, CTaThs, AMIUIOMHAs padoTa): CO3JaHue,
oopmiieHue, peaaKTUPOBAHUE.

2. OOyyeHHe CTYIEHTOB HauyajdbHBIM HaBbIKaM pabOThl C TaOJIWYHBIMU
JOKYMEHTaMU JJIsl YIIOPSIOUYEHUs, COXPAHEHUSI U 00paOOTKH JTaHHBIX.

3. 3HaKOMCTBO C YCTPOMCTBOM M MNpUHIMNAMH (YHKIIMOHUPOBAHUS CETU
WuTepHer mia npaBWibHOM, 3(Q(EKTUBHON M 0e30macHOl paboThl € CETEBBIMU
MCTOYHHUKAMU UH(OpMALMH (TIOUCK, UCIIOIb30BAHUE, PA3MEIIEHUE TaHHBIX ).

2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

HNucuumuna «Uudopmaruka» BriodeHa B Oiok DTJ[ «DakynbTaTUBHBIC
JUCUUIUIMHBDY y4€OHOT 0 IUIaHa.

2.1. TpeGoBaHusg K NpeIBapUTEIHLHON MOATOTOBKE oOyuarommxcs. JlaHHas
JTUCIUIUIMHA W3y4aeTcsi Ha 2 Kypce OakanaBpuara. JMCHMIUIMHAMH, Ha KOTOPBIX
OCYIIECTBIISIETCS TIPeIBapUTEIIbHAS MOATOTOBKA 00YYaIOIIUXCSI:

* OTCYTCTBYIOT.

2.2. N3ydaeTcst BO B3aUMOCBSI3H CO CIEAYIOUMMH TUCIUIUIMHAMU:
* «<MluopmarmonHas e TEIHHOCTD MTPABOCIABHOTO MPUXO0JIa».

2.3. JIMCUMIUIMHBI U TPAKTUKH, JUIsI KOTOPBIX OCBOCHHME TAHHON JAMCLMILIMHBI
HEO0XO0MMO KaK MPEIIECTBYIOIIEE:
* OTCYTCTBYIOT.

3. llepeyeHb MIAHMPYEMBbIX Pe3yJIbTATOB 00yUE€HHUS MO AUCIHUILINHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJbTATAMHU OCBOCHHSI 00pa30BaTe/IbHOM

NPOrpaMMBblI
Koa n Nuaukatopsl IInanupyemsle pe3yJibTaThl 00y4eHHs 110
HanMeHOBaHHe JAOCTHKEHUS AUCHHIIHHE
KOMIIeTEeHIIUH KOMIIeTeH Ui
YK-6- cniocobeH k VK-6.2. 3HaTh: UCTOPUIO BO3HUKHOBEHMS, TMPUHIUIIBI
CaMOCOBEpILEHCTBOBA | YMEET TMPUMEHSTH | yCTPOHCTBA U (PYHKIIMOHUPOBAHUS KOMIIBIOTEPHBIX
HHIO Ha OCHOBE MOJTyYCHHBIC 3HAHMSA | CETeH; CIMOCOOBI  CaMOCOBEPIICHCTBOBAHHS B
TPaTULIMOHHON npu npoeCCHOHATTBHON IeATETbHOCTH ¢ IPUMEHEHUEM
HPaBCTBEHHOCTH B CaMOCOBEPIIEHCTBOB | HH(POPMAIIMOHHBIX TEXHOIOTUH
TEUYEHUE BCEH )KU3HU | aHUHU. YMeTh:0CTaBIATh, PENAKTUPOBATh U OPOPMIIATH
TEKCTOBBIE JIOKYMEHTBI CPETHHX pa3sMepoB C
MIOMOIIIBIO CTaHJIAPTHBIX O(HUCHBIX NPUIOKEHUH B




COOTBETCTBHUHU C COBPEMCHHBIMH TpC6OBaHI/IHMI/I n

CTaHJapTaMH;
pa3pabarbiBaTh  MHIUBUAYaJIbHbIE  TPAEKTOPUU
CaMOCOBEPILICHCTBOBAaHUS B MPO(PECCHOHATBHOM

nesareiabHocty Ha ocHoBe UKT.
Buaanerb:HaBeikaMu 0e30macHON paboOTHl B CETH
WNuTepHer; HaBBIKAMH CaMOCOBEPIICHCTBOBAHUS B
npoecCHOHAILHON IeATEIbHOCTH

OIIK-8- Criocoben
MOHUMATb TTPUHIIUITHI
paboThl COBpEMEHHBIX
UH(POPMALMOHHBIX
TEXHOJIOTUI 1
UCTIOJIb30BATh UX IS
pelieHus 3aaau
npoecCHOHATBLHOM
JESTEIbHOCTH.

OIIK-8.1. 3HaTb: OCHOBHBIE MHCTPYMEHTHI PEIAKTUPOBAHUS
ITonumaer JJIEKTPOHHBIX JOKYMEHTOB; ba3oBble IOHATHA,
cnenuuky CBSI3aHHBIE C (PYHKIIMOHUPOBAHNUEM KOMIIBIOTEPHBIX
COBpPEMEHHBIX CETEH.

MH(OPMaLIMOHHBIX Ymerb: CocCTaBisATh MNPOCTEHMIINE JTOKYMEHTHI WU
TEXHOJIOTHH, TaOJUIIBI C TOMOIIBIO 0A30BBIX HUHCTPYMEHTOB.
ucnonp3yemMbix 1pu | Bragers: OCHOBHBIMU HaBbIKAaMHU Pa0OTHI B CETH
pelLieHnu HNHurepHer.

TEOJIOTUYECKUX

3a/1ay.

OIIK-8.2. 3HaTh: DJIEeMEHThl aBTOMAaTU3aIUHU MIPU CO3AaHUU U
[Ipumensier peIaKTUPOBAHUU DJIEKTPOHHBIX JIOKYMEHTOB W
COBPEMEHHBIE TaOJIuIL; CrniocoOsr CO3JaHus CTPYKTYpPBbI
nH(pOpMaAIIMOHHBIE KOMITBIOTEPHBIX CETEH.

TEXHOJIOTHH npu | Ymerb: CoOCTaBisATh NPOCTEHUIINE JTOKYMEHTHI U
pelIeHrn TaONHIBI C TOMOIIBI0 0a30BbIX HHCTPYMEHTOB.
TEOJIOTUYECKUX CocTaBnaTh MOJHOLIEHHBIE TOKYMEHTHI U TaOJIUIIbI
3ajad. ¢ rpaIeCKUMH JIEMEHTaMHU, CXeMaMH | T.]I.

Baagers: HaBbpikamu 0e€301acHOTO BBITTOJHEHUS
BO3MOXKHBIX 3aJ[a4, CBSI3aHHBIX C TMOJYyYCHUEM,
nepenavyeld ¥ pasMenieHueM HH(pOpMalHuu B CETH
uHTepHeT.HaBbikaMu ~ co3maHus  COOCTBEHHBIX
WHTEPHET-IIPOEKTOB.

4. CTpyKTypa u coep:KaHue TUCHUTIHHBI

4.1. PacnpenesieHue Tpy10eMKOCTH AMCUMILIMHBI 10 BHAaM paloT.

O6mass TpyAOEMKOCTh JTUCIUILIMHBI

aKaIEeMUYECKHNX YaCOB.
dopma KOHTPOJISA — 3auém.

COCTaBIAET 3 3auUéTHBIX €IUHUIEL,

Bun TpynoemMkocThb
(B akaj. yacax)
O0mas Tpy10EMKOCTH 108
KonTrakTHbIe yacel (AyauTopHasi padora) 28
3aHATHS JICKUMOHHOTO THUIIA )
3aHsTHS B IPaKTUYECKOU (hopme 28
CamocrosiTesibHast padoTa 00y4arouuxcs 80

108




oOy4eHUs)

B TOM YHCJIE C HCIIOJIb30BAHUEM JUCTAHITMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHM (17151 3a049HOM (HOPMBI

IIpomexyTounas arrecTamus (SK3aMeH)

4.2. Conep:kaHue QM CHUIINHBI
Tematnyeckuil aH

DopMBI
KosmuecTBo 4acoB fg;mis;Z
o (B akazm. Jacax) P
H
HaumeHoBaHue pa3ieioB U TeM §
> SaHATHA 3aHSATHS cam. BCETO KOM-
© JICKITHOHHO- CceMUHapC- paboTa | gacos mo TIETCHIINHN
IO THUIIa
KOTro THUIla TEMC
Tema 1.1 KOHCIICKT,
PenakrtupoBaHue JOKYMEHTOB B| 3 } 6 o) 78 YK-6 poBEpKa
MSWord. OIIK-8 | 3ananwmit
Tema 1.2 VK-6 KOHCIICKT,
OCHOBBI  TIOJIB30BaHUSI  CEThIO| 3 - 6 20 26 MpOBEpKa
OIIK-8 .
Internet 3aJTaHUN
Tema 2.1 KOHCIICKT,
PenakTtupoBanue  SIEKTPOHHBIX| 3 . 8 18 26 YK-6 MpoBEpKa
tabmy MSExcel. OIIK-8 3aJJaHui
Tema 2.2 KOHCIICKT,
OCHOBBI ~ TIOJIL30BaHHS  CETBIO| 3 ) 8 20 28 YK-6 poBEpKa
Internet OIIK-8 | 3anammuit
HTroro B 3 cemecTpe:
P - 28 | 80 | 108
HNToro no aucunminHe: _ 28 80 108

4.3. Buabl caMoCTOSAATEJIbHOW BHEAYAUTOPHOHPAOOTHI

1. IToaroroBkakOHCIIEKTA.

2. lTloaroToBka 3aiaHUN K MPAKTUYECKUM3AHATHSIM.

4.4. Copep:kaHue, BUAbI U 00bEM CAMOCTOATEILHOM BHEAYAUTOPHONPA0OTHI

Bunabl u conepxkanue
HaumenoBanmue CaMOCTOSITE/IbHOI PadoThI ®opma
TeMbl (pa3aesia) OTYETHOCTH
AMCUUIIMHBI (MOIYJIs1)
Tema 1.1 IToaroroBka KOHCIEKTA. KOHCIIEKT,
PenakTpoBaHne JOKYMEHTOB B [ToaroroBka 3amxanuii. BBICTYILJICHUE
MSWord. Ha
MIPAaKTHYECKOM




3aHATHH
Tema 1.2 IToaroroBka KOHCIEKTA. KOHCIIEKT,
(OCHOBBI II0JIB30BaHMS CCTBIO [loaroroBka 3amaHui. BBICTYIIJICHHE
Internet Ha
MPaKTUYECKOM
3aHSATHH
Tema 2.1 IToaroropka KOHCIEKTA. KOHCIICKT,
PenakTupoBanue 3JICKTPOHHBIX| [loaroroBka 3amaHuii. BBICTYIJICHHE HA
a6 MSExcel. MPaKTHYECKOM
3aHITUN
Tema 2.2 IToaroropka KOHCIEKTA. KOHCIICKT,
(OCHOBBI ITOJIb30BaHUS CEThIO [ToaroroBka 3amaHui. BBICTYIJICHHE HA
Internet MPaKTHYECKOM
3aHATUN

5. OueHo4YHbIE CPeCTBA JJIsl TEKYIEr0o KOHTPOJIS U MPOMEKYTOYHON aTTecTalMU
00y4arIIMXCs 10 UTOTaM OCBOCHMS JUCHUIJINHbBI
S.1. TunoBbie KOHTPOJIbHBbIE 3aJaHUS U HHbIE MATEPHAJIbI, HEO0OX0AUMBbIE ISl
OLICHKHU 3HAHWI, YMEHHH U HABBIKOB 00y4aK0LIIUXCH

Ne | HaumenoBanue | Bujg3anaHus IIpumepHBIe CHUCKU BOMPOCOB /IS TEKYIIEro
pa3jena st KOHTPOJIS
AUCHUTLTHHBI TeKylIero
(MmonyJist) KOHTPOJIS
1 | Temal.1 IlogroroBka | 1. MS Word
PenaktupoBanue koHcnekTa, | 1.1.00bsBnenne. CocTaBUTh OOBSABICHHE O MpPOAAKe
JIOKYMEHTOB B | BbIONHEHHE | Mebenu (CTona, CTynbeB, miKada), MOCyasl (Tapemoxk,
MSWord. MPAKTUYECKHUX | YallleK, BIJIOK U JIOXKEK), MOTOIUKIIA, ABYX MOOUITbHBIX
3aaHui tenegoHoB. Kparkue XapakTepuUCTHKU MPUAYMaTh

camuM. [IpeameTsl MEepeurcsitoTCsT MHOTOYPOBHEBBIM
cruckoM. Ha3BaHue KaXqoro mnpeaMmera BbIIENIsAeTCA
JKUPHBIM MIPUGTOM, XapPAKTEPUCTUKU — KYPCHBOM.
[Ipudt Georgia. OOBsABICHUE TOJKHO OBITH Pa3yMHO
pacmojioxkeHo Ha cTpaHuile A4, 3aHUMas BeCh 00BEM;
opueHTanus anpOomHas. BHuU3y — momocku C
teneponom.  Ilpomarommecs  mpeaMeTHl  MOXKHO
MPUAYMaTh CAaMOMY.

1.2.Cucremaru3upoBarb W 3amnucatb B BHJE
MHOTOYPOBHEBOT'O CITMCKA UMEHA CBSITHIX, TOMHUHAEMBIX
Ha MPOCKOMUJUHU. JIOMOJHUTH CHUCOK KpaTKUMHU
CBEJICHUSIMH O KQKJIOM CBATOM.

1.3.I'eneanornueckoe JEPEBO. CocraBuTh
TeHeaJIoTHYECKOe JIEPeBO B BHUaE cxembl. MHpopMarms
o kaxnaoM udenoBeke (PUO, nara poxaeHHs U CMEPTH,
ecii ymep) B mpsMoyroibHuke. OT poauTesneit K JeTsam
CTPEJIKH, MEXIY CyOpyraMu 3Ha4oK «oo».JlocTaTouHO
oToOpa3uTh 3-4 nokosjeHus. Hag cxeMoit 3aroyioBok.
1.4.1Tatp moOumbix KHUT. COCTaBUTh JTOKYMEHT,




coJIepKaIiiil pereH3uu Ha ao0bie 5 kaur. Ha kaxmyro
KHATYy TI0 OJHOMY a03amy: Ha3BaHUE, aBTOp,
dotorpadus obm0xkkH, 1-2 dpas3sl 0 coaepkaHUM, HA
KOT0 KHUTA paccuuTana, 1-2 ¢pa3sl — ornieHka. B koHIEe
JIOKyMEHTa CIIMCOK KHUT c MOJTHBIMH
OoubmmorpaduuecKkuMu  TaHHBIMH, HANHCAHHBIA B
NpaBWIbHOM (opmare, Kak TIOJOKEHO B CIIHCKE
mutepatypel. CHHCOK JIUTEpaTypbl COCTaBUTh C
MOMOIIbI0 BCTpoeHHOro nHeTpyMeHnTa Word. JlokymeHT
oTGOpMATHPOBATH C TOMOIIBIO CTHIICH.

1.5.CocTtaBuTh mnpouieHue (WId OOBSICHUTEIBHYIO) Ha
MPOU3BOJBHYIO TeMy. JIOKYyMEHT JOJKeH OBITh
COCTaBJIEeH T'PaMOTHO, TEKCT IPAaBHIBHO pacIpenesieH
Ha uucrte A4. TpeboBanue: HE TOMKHO OBITh
MHOTOKPAaTHBIX MPOOENOB MW MHOTOKPAaTHBIX 3HAKOB
ab3ana.

1.6.CocTaBuTh  JOKYMEHT, MaKCHUMaJbHO  TOYHO
BOCTIPOM3BOSAIINN OJIaHK OPUITHAIEHON OpraHu3aIuy.
1.7.Hanucate niepBblii ctux EBanrenus ot MoanHa Ha
PYCCKOM, TPEYECKOM U CJIABSTHCKOM SI3bIKaX.

Tema 1.2 ITogroroska | 1.Ilonarue cetn MHTEpHET.
OcHoBBI KOoHcekTa, | 2. Micropus Bo3HUKHOBeHUs MHTepHeTa.
MOJIb30BaAHUS BoimosiHeHue | 3. [Ipotokon TCP\IP.
cerbto Internet npaktudyeckux | 4. Anpecauus ceru. IP anpec.
3aJaHuNi 5. Cucrema nomenHbix umeH (DNS).
6. Busipl ceTeBbIX TPOTOKOJIOB.
7. IIpyHIUTIBEI HACHTU(DUKAIINHA CETEBBIX PECYPCOB.
8. ITonstue o runeprekcre, HTML.
O.IlouckoBbie cucreMbl B UWHTepHere — BHIBI,
HPUHIUIBI paboTHI.
10. DnexkTpoHHas MoYTa — MPHUHLMIIBI U OCOOEHHOCTH
paboTHI.
Tema 2.1 [ToaroroBka | 2. MS Excel
PenaktupoBanue KOHcrekTa, | 2.1.3anonHeHue Tabauibl U npoctoe GopMaTHUpOBaHUE.
AIIEKTPOHHBIX BoinonaHenue | Co3nath kanenaapb Ha 2012 ropa cienyromero Buja. Ilo
tabmuiy MSExcel. | mpakTudeckux | cTosi0nam — Mecsiibl, 3arojIOBKH CTOJOLOB B (opmare
3aJaHui «mata» (AuBapp 2012). [To cTtpokam uncna — 3aroJI0BKU

ctpok 1, 2, 3,... 31 — B uncnoBom opmare 6e3 3HAKOB
rocJe 3anaToi. JlaHHble caMoi TaOIUIIBI - THU HEJICIIN:
IH, BT, Cp, 4T, NT, cO, BC — B TEKCTOBOM (opmare. Bc —
KpPaCHBIM IIBETOM, Cp, IT — YEPHBIM, OCTAJIbHBIC CHHUM.
Jlun Benukoro mocra — HBET 3aJIMBKH SYEEK CBETIIO
roiy0oii. BelpaBHUBaHUE BCIOY MO LIEHTPY. 3ar0J0BKH
CTPOK U CTOJIOIOB JKUPHBIM IpudTom. Ykazanue. J{is
M3MCHECHHUS IIBETa TEKCTa MOXHO HCIIOJb30BaTh
ycrnoBHoe GopmatupoBanue. My ke BHauasie HamucaTh
CJIOBa COOTBETCTBYIOIIIMM IIBETOM, a IIOTOM YXKe
MPOJIOIHKATH Ha BCIO TaOIUILY.

2.2.1Ipocteie  dopmynsl. Ilpoayktr comepxur 160 T
Boabl, 250 r caxapa, 150 r macma, 4 r comu, 10 T
kopuitel, 300 t mykm, 100 1. momoka. CocTaBUTH
TaOJIMIly CO  CHEAYIONIMMH  CTONOIIAaMH:  HOMeEp




KOMIIOHEHTa, Ha3BaHHWE KOMIIOHEHTa, Macca, MaccoBas
noJisi (CKOJIBKO TPOIIEHTOB COCTABJISIET €ro Macca B
Macce MpOoAyKTa B I1eloM) — ¢opMar MPOIEHTHBIH,
OJMH 3HaK Moce 3amsaToi. [1o cTpokaM — KOMIIOHEHTHI,
MoCHeAHssT CTpoKa — Bcero. Ykazanue. Mcrnonbp3oBaTh
dbopMyIiel ¢ abcomroTHRIME anpecamu (F4).

2.3.Jlornueckue onepanuu u YCJIIOBHOE
dopmatupoBanue. CocTaBUTh  TaONWIly:  IMEPBBIA
cTonbelr — TOPSAIKOBBIM HOMEp, BTOpOM (aMuius

y4alerocsi, TpeTuii-celbMO OLIEHKHU 3a 3ananusi Nel,
Ne2, Ne3, Ne4d — upcimo Oe3 3HAKOB IIOCJE 3aIIITOM.
BoceMmoii cTronbern — cpefHsisi OleHKa — YHCIO C OJJHUM
3HAKOM Tocye 3amsTol. [leBsAThlil cTonben — oTMeTKa O
3agere. 3amoiHsAeTCs Tabuuna Tak: GaMIIUN yJaruxcs
Baieit rpynimbl. OueHky 3a 3aganue Nel mpenogaBartenb
CTaBUT — [IEPBOMY B CIIUCKE 1, BTOpOMY 2, TpeTbeMy 3,
yeTBepToMy 4, nsitomy 5, mectoMmy 1 u T.4. OneHka 3a
3aganue Ne2 — KaXJIOMy BTOPOMY 2, OCTalbHbIM 4.
Ounenka 3a 3aganue Ne3 — mepBeiM msiTH — |,
CIeAyIOIUM NATH — 2 U T.1. 3a 3ananue Ne4 — Bcem 3.
3aueT cTaBUTCS TeM, Yy KOTO CpeAHsis olieHKa Oosblie 3
U OIICHKa 3a TepBoe 3amaHue Oompire 2. fdeiiku co
CpeIHUM 3HaueHHEM, KOTOPOE 0Ka3aloCh MEHbIIE JTH00
paBHO 3 BBIJICTUTH [IBETOM (ycmoBHOE
dbopmaTupoBanue). YkazaHue. 3aueT/He3aueT CTaBUTh C
nomouibio popmyisl ¢ pynkuuamu ECJIN u U.
24.OunbTppl U COPTUPOBKU. a) OTcopTuUpoBaTh
XOJIOMWJIBHUKY (M3 TaOJIMIIBI) 10 HAa3BAaHUIO U IO IICHE
(Mo Ha3BaHHIO, a C OJMHAKOBBIMU HAa3BaHUSAMHU I10
nene). 6) OrobpaTh XOIOIUIBLHUKU ¢ 00BEMOM OOIIbIIE
150 autpoB, cuctemoi orrauBaHus nofrost 6emoro uan
cepeOpucTOro 1BeTa. YKazaHue. 3ajaHusl JenaTh Ha
OTAENBHBIX JIUCTAX, I YEero HWCXOJHYIO TaOIuIly
clenyeT CKONUMpOBaTh Ha JIpyrue JIMCThl TEpen
BBITIOJITHEHHEM 3aJ[aHUsI.

3. MS Excel nononHuTenbHbIE 3aJaHNS

3.1.CBoxHas tabmumna. C mOMOIIBIO CBOJXHOM TaOIHIIEI
MOCUYUTATh CPEIHIOK I1EHYy MO0 KaXJoOW Mapke
XOJIOIUJIbHUK.

3.2.I'pauk u quarpamma. a) [IpenctaBuTh B HarJIsAHOM
dbopme maHHBIE 0 Opakax M pa3Bojax B HAIICH CTpaHe,
JTaHHBbIe B3ITh ¢ caiita www.gks.ru. 6) HapucoBath
rpaduk ¢yHKMu Ha uHTEpBane oT -10 mo +10. [Ipu
3TOM OCH JIOJDKHBI TIE€peceKarbcss B Hyle U
3aKaHYUBATHCS CTPEIIOYKAMH.

3.3.TekcroBble ¢pyHKIMU. Hammcats QyHKINIO, KOTOpas
no (amMunuu, MUMEHH M OTYECTBY (B TpeX pa3HBIX
syeiikax) OyaeT COCTaBisATh 3amuch QamMunus u
nHAnnainel. [Ipumep: MBanos .M.

Tema 2.2
OCHOBEI
MMOJIb30BaHHUS
ceTbio Internet

ITonroroska
KOHCIIEKTA,
BBITTOJIHEHHUE
MPaKTUYECKHUX

1. DHuuknoneauu B HTEpHETE — BUIIBI 1 OCOOEHHOCTH
paboTHI.

2. ®opymbl, 0OyOTH, COLMANbHbIE CETH — BUABI U
0COOEHHOCTH pabOTHI.




3aaHuNA 3. @aiiioOMEHHbIE CETM  — BHUABI M OCOOEHHOCTH
paboTHI.

4. DNEeKTpPOHHbIE IUIATE)KHBIE CUCTEMBl — BHIBl U
0COOEHHOCTH padOTHI.

5.CucremMpl oOMEHa MTHOBEHHBIMHU COOOIICHHUSMH B
WuTepHeTe — BUIBI U OCOOCHHOCTH Pa0OTHI.

6. IP-renedonus — mpuHIMI pabOThI, 0OCOOEHHOCTH.

7. CeTeBoli 3KpaH, MPUHIUI U OCOOCHHOCTH PAaOOTHI U
HaCTPOMKH.

8. [IpuHIMIBI PA0OTHI C MAPOISIMHU.

9. YcraHnoBka ypoBHei 6e30macHOCTH B Opay3epax.

10. Crmam. MeToibl 3a1UTHI.

S.2.1lpuMepHBIil IepeYeHb BONPOCOB ISl IPOMEKYTOYHOM aTTecTAlluu
00y4aromuxcsi M0 UTOraM OCBOCHHS JUCHUILUIUHBI.

Bomnpocs! k 3auery:
. Kitaccudukanus BpeToHOCHBIX POTpaMM MO0 HATMYUIO MaTepUaIbHOMN BBITOJIBI.
. Kitaccudukanus BpeToHOCHBIX POTpaMM IO LEeJId pa3padOTKH.
. Kitaccudukanust BpeTOHOCHBIX MPOTpaMM O METOJIaM PacipOCTpPaHEHHUSI.
. [IpaBuna pasrpaHuyeHus JOCTyna.
. [lonutuka 6e30macHoCcTy HHGOPMAIIUHU.
. Buzapl Bpega, HAHOCUMOTO BPEJOHOCHBIMU IIPOrPaMMaMH.
. CuMNTOMBI 3apakeHUs BPEAOHOCHON IPOTrpaMMON.
. MeTo/1bl 3a1UThl OT BPEAOHOCHBIX IPOTPAMM.
. ApXuBaTOpbI — BUJbI, IPUHLUIIEI PAOOTHI.
10. ITpunoxxkenuss ansg pa®oTel ¢ rpapuueckoid umHpopManueil — BHUJbI, MPUHIIMIIBI
paboTHI.
11. I[Ipunosxxenus 115t paboThI ¢ 3ByKOBOM MH(POpMaIIUE — BUbI, TPUHITUIIBI PAOOTHI.
12. [Ipunosxxenus 1j1st paboThl ¢ TEKCTOBOM MH(pOpMAIIMEH — BUJIbI, IPUHITUAIIBI pa0OTHI.
13. [Ipunosxxenus 115t paboThl C YUCIOBOM MH(POPMALIMEN — BUIbI, MPUHLUIIBI pa0OTHI.
14. Ilpunosxxenus 1j1s1 paboThl ¢ BUAEO HHPOPMaLUEd — BUJIbI, IPUHIUIIBI paOOTHI.
15. AHTUBUPYCHI — BUJIbI, IPUHIHUIIBI pAOOTHI.
16. CnoBapu u nepeBOIYUKH — BUJIbI, IPUHIUIIBI pAOOTHI.
17. Oducuble (Oprauu3alMOHHBIE) TPUIOKEHUS — BUABI, IPUHIIUIBI PAOOTHI.
18. Cuctemsl ynpasienus 0azamu nanubix (CYB/]) — BubI, NpUHLIKIBI paOOTHI.
19. CepBucHble (City)eOHbIC) YTUIUTHI — BUJIbI, IPUHIIUATIBI pa0OTHI.
20. Cuctembl aBTOMAaTU3UPOBAHHOTO MTPOEKTUPOBAHMSI — BUIbI, IPUHLUIIBI PAOOTHI.
21. SI3bIkK IPOrpaMMUPOBAHNUS — BU/IbI, IPUHIIUIIHAIBHBIE Pa3IYusl.
22.  OOmwue peKOMEHJIAIMU IO TMOUCKY, HWHCTAUIUN U  O00ECHeueHUIo
PaboTOCTIOCOOHOCTH MPUIIOKECHUM.
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6. YueOHO-MeTOAUYeCKOe U HHPOPMAITMOHHOE 0OecnieueHre JUCHUIJINHBI.
6.1. IlepeyeHb OCHOBHOM U JONMOJTHUTEIbHOM Y4e0HOH JUTEPaATYPhl, HEOOXOAUMOM
JJ151 0CBOEHHA TUCUMILINHBI

6.1.1. Ocnoenas numepamypa

ABTOp, HA3BaHUE, MECTO U3IAHUS, IO/l U3AAHUSA Y4eOHO! U Y1eOHO-MeTOAuYeCKOi
JUTEPATYpPbl

[Taknmuua, B.M. IloaroroBka mokymeHTOB cpenacrBamu MicrosoftOffice 2013: yueGHO-
Meroandeckoe mocoobme / B.M. Ilaknuna, E.M. Ilaknmuna ; nayd. pen. M.H. O6abkoB ;
MunucrepcTBo 00pazoBaHust U Hayku Poccuiickoit @enepauunu, Ypanbckuil denepanbHbIit
yHuBepcuteT uM. mneporo IIpesumenta Poccum b. H. Enpnumna. - ExatepunOypr
WznatenbctBo Ypanbckoro yauBepcurera, 2014. - 112 c. : wi. - bubmuorp. B kH. - ISBN
978-5-7996-1217-7

KonokonsaukoBa A.M. Madpopmatuka: ydedHoe mocobme / A.M. KomnokonpaukoBa, E.B.
IIpokonenko, JI.C. Taranos. - M.:lupexkr-Menua, 2013. - 115 c.

EpmakoBa A.H. Hudopmaruka: yueOHOE MOCOOHME Uit CTYICHTOB BBICHIMX YYeOHBIX
3agenennii / A.H. EpmakoBa, C.B. bormanoa ; ®I'bOY BIIO CraBpomonsckuit
rOCyJapCTBEHHBIN arpapHblii  yHuBepcuteT, Kadenpa mnpuknamHold WHPOPMATHKH,
MunuctepcTBo cenbckoro xossicrsa PO. - CraBponons :CepBuciikona, 2013. - 184 c.

6.1.2. /lonoanumenvnaa numepamypa

ABTOp, HA3BaHUE, MECTO U3IAHUS, T'OJl U3AAHUS YUeOHO! U Yy1eOHO-MeTOAuYeCKOi
JIUTEPATypbl

VYpazamuna, 3.K. MicrosoftWindows s HaunHaromero nons3osarens / 3.K. Ypazanuna. - 2-
1 | e u3n., ucnp. - Mocksa : Haunonanenbiii Otkpeitelii YHuBepcurer « MHTYUT», 2016. - 134
c.: ui. - ISBN 5-94774-571-2

VYpazanuna, 3.K. MicrosoftWord nmns Haumnaromero nois3oBatens / 3.K. Ypazanuna. - 2-¢
2 | u3n., uctp. - Mocksa : Haunonansnbiit OtkpbiTeiii YHUBepeuteT «MHTYUT», 2016. - 175 c.
: UL

Nudopmaruka: yuebnoe mocodue / MwunuctepctBo obOpa3oBaHusi U Hayku Poccuiickoit
Oenepann, denepalbHOE TOCYAapCTBEHHOE OMOKETHOE 00pa30BaTeIbHOE YUpPEKIACHUE

3 BbICILIEr0 PO(eCcCHOHATBHOr0 00pa3oBaHus «TaMOOBCKUI roCyIapCTBEHHBIN TEXHUUECKUN
yHuBepcureT». - Tam6oB : U3natensctBo ®I'BOY BIIO «TI'TVYy, 2015. - 159 c.

4 I'pomes, A.C. MndopmaTuka : yuebnuk amst By3oB / A.C. I'pomies. - M. ; bepnun : Jlupext-
Menua, 2015. - 484 c.
6.2.1lepeyenn pecypcoB HHPOPMAIUOHHO-TEJIEKOMMYHHUKAIIMOHHOM CE€TH

«HTEpHET», HEOOXOAUMBIX JIJI1 OCBOCHUS TN CIIMIIIMHBI

1 [ biblioclub.ru - O9bC «YHuBepcurerckas 6MOJIMOTEKA OHIANHY

2 | www.bogoslov.ru - Hay4HbIi 00TOCIOBCKUI TOpTal «borocioB.py»

3 | www.pravenc.ru - obunraibHbIN cailT [IpaBociiaBHOM SHIUKIIONICTUN

4 | Hayynass snektponHas Oubnuoreka eLIBRARY.RU [Onexkrponnsiii pecypc]. - Pexum

noctyna: http://elibrary.ru/defaultx.asp. - 3ariu. ¢ sxpana.

7. Metoan4yeckne yKazaHus J1Jisl 00y4alOUIUXCs M0 OCBOCHHUIO TUCUHUILIHMHBI.
CamoctosiTenpbHass ~ paboTa  CTYJGHTOB MO  Y4eOHOW  AUCIUILIMHE
«ndopmatuka» mpeAmnosiaraeT HU3y4eHUE U KOHCIEKTHUPOBAHUE PEKOMEHIyeMOM
npenojaBaresieM JIMTepaTyphl MO BOMPOCaM TMPAKTHUUYECKUX 3aHATHM, a Takke



CaMOCTOATCIIBPHOC OCBOCHHC MOHSTUHHOIO arIiapara 141 BBITIOJTHCHHC psaga
MMPAKTHYCCKNX U TBOPUCCKUX SaﬂaHHﬁ.

B X04€ H3Yy4YCHHA AUCHUINIMHBI CTYACHTBI OOJIZKHBI C(bOpMPIpOBaTB YCTKUC
NpeaACTAaBJICHUA O TCOPCTUICCKOM U IIPHUKIATHOM XaAPAKTCPC HpI/IO6peT€HHBIX 3HAHUU U
YMGHHﬁ, KOMHGTQHHHﬁ, 3(1)(1)€KTI/IBHO HCIIOJIB30BATh  IIOJIYUYCHHBIC 3HAHHUA B
HpO(i)GCCHOHaHLHOfI JCATCIBHOCTH.

8. Onucanue MaTepuabHO-TeXHHYECKOH 0a3bl, HEOOXOAUMOM
AJISI0CYIIeCTBJIEHHsI 00Pa30BaTeJIbHOI0 NMPoLecca Mo AMCHUININHe

AyauTOpUs JJIA MPOBCACHUA SaHHTHﬁ;

yueOHast MmeOerb;

KOMIBIOTEPHOE U MYJIbTHUMEIUHHOE 000pYyAOBaHUE.

BO3MOXHOCTBH JOCTYIId B CCTb MHTCPHCT.

Nl |-

HAJIMYUC JIMOCH3WMOHHOT'O IPOI'PaMMHOI'0O obOecrieueHusl.

JIMIIeH3NOHHOE MPOTPAaMMHOE 00eCTICUeHNE TIPU PeaTu3allii JUCIUTIINHBI He
TpedyeTcs.




