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1. He.]II/I H 3a1a491 OCBOCHHUAIUCIHUITJINHBI

Henpto kypca «MHpopMaTuka» sBISEeTCS (POPMHUPOBAHUE YHHBEPCAIBHON
KOMIIETEHLIUY, HAPABJICHHON Ha pa3BUTHE CIIOCOOHOCTEN B 00J1aCTH MH(POPMATHUKH,
HeoOXxoauMou Juist 3pPpeKkTUBHOM yueObl U MpodhecCuOHATBHOU NeATeTbHOCTH.

N3yuenue kypca «MupopmaTuka» TpeOyeT peiieHus Caeayomux 3a1ay:

1. OGyueHue cTyI€HTOB IPAKTUYECKUM U TEOPETUUECKUM OCHOBAM I'PaMOTHOM
paboThI ¢ TEKCTOBBIMU JOKYMEHTAMH MaJIbIX U CPETHUX pa3MepoB (IIMCbMO, 3alKcKa,
OpOIIeHHe, OTYeT, CTaThsd, JAWUIJIOMHas paboTta): co3xaHue, oQpOopMIICHHE,
peaaKTUPOBAaHUE.

2. OOydYeHHe CTYJCHTOB HayaJlbHBIM HaBBIKAM pPalbOThl C TaOIUYHBIMH
JOKYMEHTaMH JIJISl YIIOPSIOUEHUs, COXpPaHEHUsI U 00pabOTKH JTaHHBIX.

3. 3HaKOMCTBO C YCTPOMCTBOM W MPUHUUIAMH (PYHKIMOHUPOBAHUS CETH
Nutepuer mnga npaBuibHOM, 3(DQPekTUBHON MU Oe30macHON pabdOThl C CETEBBIMU
UCTOYHHUKAMHU UH(POpMALMH (ITIOUCK, UCIIOJIb30BAHUE, Pa3MEIICHUE TaHHBIX ).

2. MecTo IMCUUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrPpaMMbl

HMucuummuna «udopmaruka» BrimodueHa B 0ok DT «DakynbTaTUBHbBIC
JTUCHIUIUIUHBDY y4eOHOTO MIIaHa.

2.1. TpeGoBanus K TMpeaBapUTEIbHON MOATOTOBKE oOywaromuxcs. JlanHas
JTUCIUIUIMHA u3y4aeTcss Ha | Kypce OakanaBpuara. JMCUMIUIMHAMHM, Ha KOTOPBIX
OCYIIECTBIISICTCS IPeABApUTENbHAS TOATOTOBKA 00YYaIOIUXCS:

* OTCYTCTBYIOT.

2.2. 3ydaeTcst BO B3aUMOCBSI3H CO CIAEAYIOIUMH TUCIUIIITMHAMU:
» «MHadbopmanrioHHas TEATETLHOCTh MPABOCIABHOTO MTPUXOIA.

2.3. JIMCUMIUIMHBI U TPAKTHKH, JJII KOTOPBIX OCBOCHHE JAHHOW IHUCLMILIAHBI
HEOO0XOMMO KaK MPEAIECTBYIOIIEE:
* OTCYTCTBYIOT.

3. IlepevyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4eHUS MO AUCIUILIHHE,
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJbTATAMM OCBOEHHUS 00pa3oBaTeIbLHOM

NporpaMmabl
Koa n HNuaukatopsbl IInanupyemsle pe3yJibTaThl 00yUeHHs 110
HaNMeHOBaHHe JAOCTHKEHUS AUCUMILINHE
KOMIIeTEeHIIHH KOMIIeTeHI U
YK-6 — VK-6.2. 3HaTb: UCTOPUI0O BO3HUKHOBEHMS, TMPUHIUIIBI
Crnocoben YMeeT npuMeHsTh YCTPOHCTBA U (PYHKIIMOHUPOBAHUS KOMITBIOTEPHBIX
OTIpeNeNsATh U NOJyYEeHHbIE 3HAHUS | CeTel; CIocoObl  CaMOCOBEPLICHCTBOBaHMUSA B
peanu3oBBIBATh npu npoeCCHOHATBFHON IEeATEIFHOCTH ¢ IPUMEHEHUEM
IPUOPUTETHI CaMOCOBEPILEHCTBOB | MH(POPMALIMOHHBIX TEXHOIOTUH
cOOCTBEHHOM aHUMN. YMeTb:0CTaBIATh, PENAKTUPOBaTh U OQOPMIATH
NeSITebHOCTH U TEKCTOBbIE JIOKYMEHTBl CPEJHHX pPa3MEpoB C
CIOCOOBI €€ MOMOIIIBIO CTAHJAPTHBIX O(QHUCHBIX MPUIOKEHUH B
COBEPILIEHCTBOBAHUS COOTBETCTBUHM C COBPEMEHHBIMH TPEOOBAaHUAMH U
Ha OCHOBE CTaHJapTaMH;




CaMOOLIEHKHU U
o0Opa3oBaHus B
TE€YEHUE BCEU KU3HU

pa3pabaThiBaTh  WHAWUBUIYAIbHBIE  TPACKTOPHUH
CaMOCOBEPILIEHCTBOBaHUS B MpodeccrnoHalbHOM
nesarerbHOCTH Ha ocHoBe UKT.
Bnanern:HaBeikamMu Oe3omacHoil paboOThl B CETH
HNHTepHEeT; HaBbIKAMH CAMOCOBEPIIEHCTBOBAHUS B
npodeccruoHaNbHO 1eITeTbHOCTH

OIIK-8 —

Cnoco0eH NOHUMATh
MIPUHITUTIBI pabOTHI
COBPEMEHHBIX
UH()OPMAITMOHHBIX
TEXHOJOTHI B
HCIOJIB30BATh UX IS
pelieHus 3aaa4
npodeccuoHaTbHON
JIeITSIHHOCTH.

OIIK-8.1. 3HaTb: OCHOBHBIE MHCTPYMEHTHI PEIAKTUPOBAHUS
[Tonumaer 9JEKTPOHHBIX JOKYMEHTOB; ba3oBble MOHATHSA,
cnenupuKy CBSI3aHHBIE C (P)YHKIIMOHUPOBAHUEM KOMITBIOTEPHBIX
COBPEMEHHBIX CETEH.

MH(GOPMaILIMOHHBIX Ymerb: CocTaBisiTh MNPOCTEHIINE JTOKYMEHTHI U
TEXHOJIOTH, TAOJUIBI C TOMOIIBIO 0230BBIX HUHCTPYMEHTOB.
ucnonp3yemMbix 1pu | Baagerb: OCHOBHBIMU HaBbIKAMH PalbOTHI B CETH
pelLeHn HHurepHer.

TEOJIOTUYECKUX

3a7ad4.

OIIK-8.2. 3HaTb: DJIEMEHThl aBTOMATHU3ALUM MIPU CO3JJaHUH U
[Ipumensier pEIaKTUPOBAHUU DBJEKTPOHHBIX JIOKYMEHTOB H
COBPEMEHHBIE TaOIuIL; CrniocoOsr CO3JaHus CTPYKTYPBbI
WHO(PpMaIMOHHBIE KOMITBIOTEPHBIX CETEH.

TEXHOJIOTUH npu | Ymerb: CoOCTaBisATh MNPOCTEUIINE JTOKYMEHTHI WU
peIIeHun TaOMUIBI C TOMOIIBI0 0a30BBIX HWHCTPYMEHTOB.
TEOJIOTUYECKUX CocTaBnaTh MOJTHOLEHHBIE TOKYMEHTBI U TaOJIUIIbI
3a/1au. ¢ rpaUIEeCKUMH JIEMEHTaMHU, CXeMaMH | T.]1.

Bnaners: HaBpikamu 0e€30macHOTO BBIOJHEHUS
BO3MOJKHBIX 3aJlay, CBS3aHHBIX C TOJYyYECHHUEM,
nepenayel U pasmelieHueM HHPOpPMAIMH B CETH
uHtepHeT.HaBbikaMu  co3maHust ~ COOCTBEHHBIX
WHTEPHET-TIPOEKTOB.

4. CTpyKTYypa M coepKaHue TUCHUILTHHbI

4.1. PacnipenesieHue TpyA0eMKOCTH JUCHMILUIMHBI 110 BUAaM padoT.

O6mass TpPyAOEMKOCTh JTUCIUILUTHHBI

aKaJIEMAYECKHUX YacOB.
dopma KOHTPOJIS — 3auém.

coCTaBiIsIeT 3 3a4éTHBIX €IUHMIILL,

Bug TpynoemkocTb
(B akaj. yacax)

OO0mast Tpy10€éMKOCTH 108
KonTakTHbIC Yackl (AyauTOopHas padora) 28
3aHATHUS JICKIIMOHHOTO THIIA ]
3aHATHS B IPAKTHYECKOU (hopme 78
CamocrosiTesibHast padoTa 00y4aronuxcs 80
B TOM YHCJIE C UCTIOIb30BAHUEM TUCTAHIIMOHHBIX
o0pa3oBaTeIbHbIX TEXHOJOTUM (11 3a04HON (HOPMBI )
OoOy4eHMS)

108




IIpomexyTounas arrecTanms (3K3aMeH)

4.2. Coaepxanue QTUCHHUIIMHBI
TemaTnueckuii miaH

Dopmel
KosunuyecTBO 4acoB f{il;mig‘;z
o (B akaj. gacax) P
[_4
HaumenoBanue pa3aejaoB 1 TEM §
S 3aHATHA 3AHATHS caM. BCEro KOM-
° JICKITHOHHO- ceMuHapc- paboTa | yacos mo | meremmu
TO TUIIA
KOT'0 THUIla TEMEC
Tema 1.1 KOHCIICKT,
PenakrupoBanue JIOKyMEHTOB B| | _ 6 o) 28 YK-6 MpOBEpKa
MSWord. OIIK-8 3aJaHui
Tema 1.2 KOHCIIEKT,
VK-6
OcCHOBBI  TOJIB30BaHUSI  CeThIO| 1 - 6 20 26 MIPOBEpPKa
OIIK-8 N
Internet 3aJITaHUN
Tema 2.1 KOHCIICKT,
PenaktupoBanue JJIEKTPOHHBIX| | - 8 18 26 YK-6 MpOBEpPKa
tabmu MSExcel. OIIK-8 3a1aHui
Tema 2.2 KOHCIICKT,
OCHOBBI ~ TIONB30BaHUS  CETHIO| 1 . 8 20 28 YK-6 MpoBEpKa
Internet OIIK-8 3aJaHIH
Hroro B 1 cemecTpe:
P . 28 80 | 108
HToro no nucuuminHe: _ 28 80 108

4.3. Buabl caMoCTOATEIbHON BHEAYIMTOPHOIPa0doThI

1. IloaroToBKaKOHCIEKTA.

2. IToaroroBka 3alaHui K TPAKTUUYECKUM3AHSATHSIM.

5. OueHo4YHbIE CPeACTBA AJIA TEKYIIero KOHTPOJISL U IPOMEXKYTOYHOM aTTecTaluu
00y4aromuxcs Mo UTOraM OCBOEHH S JUCHUILTHHBI

5.1. TunoBbie KOHTPOJIbHBIE 32JAHUS U MHbIE MATEPHUAJIbI, HE00X0AUMbIe J1JI
OLICHKHU 3HAHMH, YMEHMH U HABBIKOB 00y4aK0LIIUXCH

Ne HaumenoBanmue Buna 3agauus

pa3nena hi 8y 0

AUCHUIIJIMHBI TEKYLIEro
(MmonyJis) KOHTPOJISA

I[IpumMepHbIe CHUCKU BONPOCOB /ISl TEKYLEro
KOHTPOJIA




Tema 1.1
PenaktupoBanue
JIOKYMEHTOB
MSWord.

B

IToaroroska
KOHCIICKTA,
BBITIOJTHCHHUEC
MPaKTUYECKUX
3aJaHui

1. MS Word

1.1.06bsBnenne. CocTtaBUTh OOBSBICHHE O MpPOAAKE
mebenu (cToia, CTynbeB, MIKada), MOCyIbl (Tapesok,
yalek, BUJIOK U JIOKEK), MOTOIIMKIIA, IBYX MOOUIIBHBIX
tene@oHoB. Kparkue XapakTepuUCTUKH MNpUAyMaTh
camuM. [IpeameTsl MEpEeYUCHSIIOTCS MHOTOYPOBHEBHIM
cnuckoMm. Has3BaHue Kaxaoro mpenMera BbIIEISETCS
KHUPHBIM HMIPUPTOM, XapaKTEPUCTUKU — KYPCHUBOM.
[pudt Georgia. OOBsABICHNUE TOIKHO OBITH Pa3yMHO
pacroyio’)keHo Ha cTpanulle A4, 3aHuMasl BeCb 00bEM;
opueHTanus anbOomHas. BHuzy — mojocku ¢
teneponom.  Ilponarommecs  mpeaMETbl  MOXKHO
IpUIyMaTh CaMOMY.

1.2.Cucremaru3upoBatb WM 3amdcatb B BUJE
MHOTOYPOBHEBOI'O CIIHCKA UMEHA CBSTHIX, IOMUHAEMBIX
Ha IPOCKOMUAMM. JIOMOJHUTH CHMCOK KpaTKUMHU
CBEJICHUSIMH O KaX/J0M CBSITOM.

1.3.I'eneanoruueckoe ZepEBO. CocraButh
reHealoTnYecKoe JIepeBo B Bue cxeMbl. MHpopmarus
o kaxzaoM uenoBeke (OPUO, nata poxaeHUs U CMEPTH,
ecJIi yMep) B npsiMoyrojibHuke. OT poauTenel K JeTsIM
CTPENIKU, MEXKIY CYNpyraMu 3HA4OK «ooy»./locTarodno
oToOpa3uth 3-4 nmokoneHus. Hag cxeMoi 3aroyioBok.
1.4.ITate moOumbix KHUT. COCTaBUTH JIOKyMEHT,
CoJIep KaIIuil pereH3uu Ha ao0bie 5 kuur. Ha kaxmyto
KHUTY 10 OAHOMY a03ally: Ha3BaHHe, aBTOD,
¢dororpadus o6m0xkH, 1-2 Ppas3sl 0 coaepkaHUM, Ha
KOT0 KHUTa paccuuTaHa, 1-2 ¢pasbl — oueHka. B koHue
JOKYMEHTa CIIHCOK KHUT c MOJIHBIMH
oubnuorpaguyecKUMH  JaHHBIMH, HAlHUCaHHBIA B
MpaBWIbHOM (opmaTe, Kak IIOJOKEHO B CIIHCKE
mutepaTypbel. CHHMCOK  JIUTEpAaTypbl COCTaBUTh C
MTOMOIIBI0 BCTpOeHHOro HHCTpyMeHTa Word. JIokyMeHT
0T(HhOpMaTHPOBATH C IOMOIIBIO CTUIICH.

1.5.CocraButh nponieHue (WiH OOBSICHUTEIbHYIO) Ha
OpOM3BOJBHYIO TeMy. JlOKyMEHT JoKeH ObITh
COCTaBJIEH T'PaMOTHO, TEKCT MPAaBHJIBHO pacIpeaeieH
Ha Jsmcre A4. TpeGoBaHue: He JOIKHO OBITh
MHOTOKpaTHBIX MPOOETOB U MHOTOKPAaTHBIX 3HAKOB
ab3ara.

1.6.CocTaBuTh  JOKYMEHT, MaKCUMaJIbHO  TOYHO
BOCTIPOM3BOASAIINK GJ1aHK OpUIIMATBHON OpraHu3aIuy.
1.7.Hanucate nepBslii ctux EBanrenus ot MoanHa Ha
PYCCKOM, T'PEYECKOM U CJIABSIHCKOM SI3BIKAX.




Tema 1.2 ITonrotoBka | 1.Iloustue cetn MHTEpHET.
OcHoOBBI KOHcekTa, | 2. Mctopus Bo3HMKHOBeHUs MHTEepHeTa.
MOJIb30BaHUs BbinosiHenue | 3. IIpotokon TCP\IP.
ceTbio Internet npaktudyeckux | 4. Anpecauus ceru. IP aapec.
3aaHui 5. Cucrema nomeHHbIx umeH (DNS).
6. Buapl ceTeBbIX IPOTOKOJIOB.
7. IIpyHIUTIBI UACHTU(DHUKAIINHA CETEBBIX PECYPCOB.
8. Ilonsatue o runeprekcre, HTML.
9.IlouckoBeie cuctembl B HHTepHETE — BHIBI,
HOPUHIUIBI pabOTHI.
10. DnexTpoHHas MOYTa — IMPUHLHUIIBI U OCOOEHHOCTHU
paloTHI.
Tema 2.1 [TogroroBka | 2. MS Excel
PenaktupoBanue KOHCIIeKTa, | 2.1.3amonHeHue Tabauiel U mpoctoe GopMaTHPOBAHUE.
AIEKTPOHHBIX BbinosiHeHne | Co3pars kanenaaps Ha 2012 rox cneayromero Buaa. 1lo
tabin MSExcel. | mpakTuuyeckux | cTondiaM — Mecsliibl, 3aroJIOBKM CTOJIOLOB B (opMaTe
3alaHUI «nata» (SuBapp 2012). ITo cTpokam uucia — 3arojl0BKU

ctpok 1, 2, 3,... 31 — B uucnoBom (popmate 6e3 3HAKOB
nocne 3aniatoil. J[anuele camoi TaONUIIbI - JHU HEIeH:
H, BT, Cp, 4T, IT, ¢O, BC — B TeKCTOBOM ¢hopmare. Bc —
KpPacHBIM IIBETOM, CP, IT — YEPHBIM, OCTAJIbHBIE CHHUM.
Jun Benukoro mocra — UBET 3aJIUBKH SYEEK CBETIIO
rony0oii. BelpaBHUBaHUE BCIOY MO IIEHTPY. 3ar0JI0BKHU
CTPOK U CTOJIOIOB >KUPHBIM HipudToM. YkKazanue. s
M3MEHEHUs1 1BeTa TEKCTa MOXXHO HCIOJIb30BATh
ycioBHoe popmatupoBanue. Mnm ke BHaYasie HamucaTh
CJIOBa COOTBETCTBYIOUIMM LIBETOM, a I[IOTOM YK€
MPOJIOJKATh HA BCIO TAOJIHITY.

2.2.Ilpocteie (opmynsl. Ilponykt comepxxutr 160 T
Boabl, 250 r caxapa, 150 r macna, 4 r comu, 10 T
kopuipl, 300 r myku, 100 r. momnoka. CocTaBUTH
Ta0NMWIly €O  CICOYIOUIMMH  CTOJIOIIAMHU:  HOMEpP
KOMIIOHEHTa, Ha3BaHUWE KOMIIOHEHTa, Macca, MaccoBas
70T (CKOJIBKO TPOIIEHTOB COCTABJISIET €ro Macca B
Macce MpPOAyKTa B 1enoM) — ¢GopMaT TPOIEHTHBIH,
OJIMH 3HaK mocie 3amsaToi. [1o ctpokaMm — KOMIIOHEHTHI,
MOCJIEJIHASI CTPOKa — Bcero. Ykazanue. Mcmnonab3oBath
dbopmyel ¢ abcomoTHRIME anpecamu (F4).

2.3.Jlornueckue onepanuu u YCJIOBHOE
dopmatupoBanue. CocTaBUTh  TaONUWILy:  TEPBBIMA
cTonbenr — TOPSAIKOBBIM HOMEp, BTOpOM (aMuus

y4Jaiierocsi, TpeTHii-celbMON OleHKH 3a 3amanHus Nel,
Ne2, Ne3, Ned — uypcimo 6e3 3HAKOB IIOCJE 3aITOM.
BocbMmoii cronbenr — cpeHsis OleHKa — YUCIO ¢ OJHUM
3HAKOM Toclie 3amsTor. J[eBaThIil cTonben — oTMeTKa o
3ayeTe. 3amoyHsAeTCs TabnuIa Tak: GaMUWINN yJalnuxcs
Bamieit rpynmbl. OneHky 3a 3aganue Nel mpenogaBartesnb
CTaBUT — MIEPBOMY B CIIUCKE 1, BTOpoMy 2, TpeTbeMy 3,
yeTBepromy 4, naromy 5, mecromy | m T.1. OueHka 3a
3amanue Ne2 — kaxaomMy BTOPOMY 2, OCTajdbHBIM 4.
Ouenka 3a 3amanue Ne3 — mepBeiM msaTH — 1,
cieayomum nati — 2 u T.4. 3a 3aganue Ned4 — Bcem 3.
3aueT CTaBUTCS TeM, Y KOTO CpeIHsisl OlleHKa Ooiblie 3




W OIICHKa 3a MepBoe 3amaHue Oombiie 2. S4elku co
CpPEeIHUM 3HAuYEHUEM, KOTOPOE OKa3aJI0Ch MEHbIIIE 100
paBHO 3 BbIJIETIUTD LIBETOM (ycnoBHoe
dbopmaTupoBanue). YkazaHue. 3aueT/He3aueT CTaBUTh C
nomotsio popmydsl ¢ pyrkmusivu ECJIN u 1.
24.Ounptpel W copTHpoBKH. a) OTcopTUpOBaTh
XOJOAMIBHUKY (M3 TAOJNHIBI) TTO HA3BAHHUIO M 110 IIEHE
(mo Ha3BaHMIO, a C OJMHAKOBBIMU HAa3BaHMUAMHU IIO
nene). 6) OTobparh XOJOAUIBHUKH ¢ 00BEMOM OO0JIbIIIE
150 nutpoB, cucreMoii ortanBanus nofrost 6enoro mwiu
cepebpucToro 1Bera. YKazaHue. 3aJaHus JenaTh Ha
OTJENBHBIX JIMCTaX, MAJS YEero HCXOAHYI TaOmauIly
ClelyeT CKONMpPOBaTh Ha Jpyrue JUCThl Tepen
BBITNIOJTHEHUEM 3a/1aHU.

3. MS Excel nononuurenbHble 3aJaHUS

3.1.CBoxnas tabmuma. C mOMOIIBI0 CBOIHON TaOJIMUIBI
[OCYUTATh CPEAHION IIEHy @0 KaXIOW Mapke
XOJIOIUJIbHUK.

3.2.I'paduk u nuarpamma. a) [IpeacraButh B HArIsAHOM
¢dopme naHHble 0 Opakax M pa3BoJax B Halllel CTpaHe,
JaHHBIE B3ITh C caiita www.gks.ru. 0) Hapucosath
rpaduk ¢pyHknuu Ha uHTepBane ot -10 mo +10. Ipu
9TOM OCH JIOJDKHBI IIepeceKkarbcs B  Hyle U
3aKaH4YMUBATHCS CTPEIOYKAMH.

3.3.TekcroBble ¢pyHkuuu. Hanucate pyHKuMI0, KOTOpas
no ¢damMuiIuM, UMEHH M OT4YEeCTBY (B TpeX pa3HbIX
suerikax) OyJeT COCTaBisATh 3anmuch (amwims u
uHunuainsl. [Ipumep: Meanos 1.1.

4 | Tema 2.2 [ToaroroBka | 1. Dunuknoneanu B IHTepHETE — BUIIBI U OCOOEHHOCTH
OCHOBBI KOHCIIEKTa, | paboThlI.
MOJIE30BaHUS BbITIOJIHEHHE | 2. DOpyMbl, OJOTH, COLMAIbHBIE CETH — BHIBI H
ceTbio Internet MPAKTUYECKHUX | 0COOCHHOCTH PabOTHI.
3aJaHui 3. daiiioOMeHHbIE CETH  — BHABI U OCOOEHHOCTH
paboThI.
4. DNEKTPOHHBIE TIUIATE)KHBIE CHCTEMBI — BHUIBI U

0c00eHHOCTH paboTHI.

5.CucremMpl OOMEHa MTHOBEHHBIMHU COOOIICHHUSMHU B
WNHuTepHeTe — BUIIBI 1 0COOCHHOCTH Pa0OTHI.

6. IP-reneonus — npuHIMI pabOTHI, 0COOEHHOCTH.

7. CeTeBoii dKpaH, IPUHIUI U OCOOCHHOCTH PabOTHI U
HaCTPOMKHU.

8. [IpuHIHIBI pabOTHI ¢ TAPOISIMHU.

9. YcraHoBKa ypoBHeil Oe3onacHOCTH B Opaysepax.

10. CnaMm. MeToibl 3a1IIUTHI.

S.2.1lpuMepHbIH NepeYeHb BONPOCOB /IS IPOMEKYTOYHOM aTTeCTALMU
00y4yaromuxcs Mo HTOraM OCBOCHHMS JUCHMIIUHBI.

Bomnpocsl k 3auery:

1. Knaccudukauuss BpEIOHOCHBIX MpPOrpaMM [0 HAJIWYUIO MaTepUalbHOU
BBITOJIBL.
2. Knaccudukaius BpeIoHOCHBIX MPOrPaMM I10 eI pa3pabOTKu.



3.
4.
S.
6.
7.

Kiaccudukanys BpeJOHOCHBIX POTPaMM 10 METOJIaM PacpOCTPaHEHUS.
[IpaBwiia pa3srpaHM4eHuUs JOCTYIIA.

[TonuTuka 6€30nmacHOCTU UH(POPMAITUH.

Buapel Bpena, HAHOCUMOTO BPEJOHOCHBIMHU ITPOTPaMMAMM.

CuMITOMBI 3apaXK€HUsI BPEAOHOCHOW MPOTPaMMOI.

8. MeTo/1bI 3alIUTHI OT BPEIOHOCHBIX IIPOTPAMM.
9. ApXuBaTOpbI — BUJIbI, IPUHIIUIIBI PAOOTHI.

10
padoTHL.
11
padoTHL.
12
paboTHL.
13
paboTHI.
14
paboTHI.
15
16
17
18
19

20.

padoTHL.
21

22.

. [Ipunosxxenus ans paboTsl ¢ rpaduueckoit HHGOpMAIMEl — BUIbI, TPUHIUIIBI
. [Ipunoxxenus st paboThl ¢ 3BYKOBOW WH(OpMaIuend — BUIbI, MPUHIUIIBI
. [Ipunoxenusa s paboThl ¢ TEKCTOBOM MH(pOpMAaLMel — BUAbL, NPUHLUIIBI
. [Ipunoxenusa anga paOoOThl ¢ YUCIOBOW MH(POPMALMEH — BHBI, MPUHLUIIBI
. [lpunoxkenus ans paboTel ¢ BHAeO WHGOpManued — BUABI, MPUHIIAITHI
. AHTUBUPYCHI — BUJIBI, PUHITUIIBI pAOOTEHI.

. CrioBapu u epeBOTYMKU — BUIbI, IPUHITUIIBI PAOOTHI.

. Oducuble (OpraHu3allMOHHBIC) IPUIIOKEHUS — BUIBI, TPUHIUIIBI PAOOTHI.

. Cucremsl ynpasnenus 0azamu ganHabix (CYB/]) — Buabl, npuHIUIBI PaOOTHI.

. CepBucHbIe (CITyKEOHBIC) YTUIUTHI — BUJBI, IPUHITUIIBI pAOOTHI.

Cucremsbl ABTOMATHU3UPOBAHHOI'O IIPOCKTHUPOBAHMUA — BHAbI, IIPHWHIIUIIBI

. SI3bIKM TPOrpaMMUPOBAHMS — BUJIbI, MPUHLIUIIUAIILHBIE PA3IHYUL.
OO0mue pexkoMeHJauuu IO TMOUCKY, HHCTAUISIUMU U  O00ECHeYeHUIo

paboTOCIOCOOHOCTH MPHUITOKEHUH.

6. YueOHO-MeTOAM4YecKOe U HH(POPMALITMOHHOE 00ecriedeHHue TUCHMIJIMHBI.
6.1. IlepeyeHb OCHOBHOM M JONOJHUTEJIbHOM Y4eOHOM JTUTEPATYPbl, HEO0OXO0AMMOI

AJIA OCBOCHHUA NUCHHUIIJINHBI

6.1.1. Ocnoenas numepamypa

Ne

ABTOp, HA3BaHHUE, MECTO U31aHUS, F'O/I U3AAHUSA Y4eOHOH U Y4eOHO-MeTOAUYeCKOH

JUTEPATyphl

[Takmuaa, B.M. TloaroroBka mokyMeHTOB cpenctBamu MicrosoftOffice 2013: yueGHO-
metoamueckoe mocodue / B.M. Ilaknmmuna, E.M. Ilaknmuna ; nayu. pen. M.H. O6abkoB ;
MunucrepcTBOo 00pazoBaHust M Hayku Poccuiickoit @enepaunu, Ypanabckuil denepanbHbIi
yHuBepcutreT uM. neporo Ilpesunenta Poccunm b. H. Enpnuna. - ExatepunOypr

N3narenbctBo Ypanbckoro yHuBepcutera, 2014. - 112 c. : un. - bubmuorp. B kH. - ISBN
978-5-7996-1217-7

KomokonsaukoBa A.U. Nudopmaruka: yuedHoe mocooue / A.W. KomokonbamkoBa, E.B.
ITpokonenko, JI.C. Taranos. - M.: lupekr-Menua, 2013. - 115 c.

EpmakoBa A.H. Wndopmaruka: yuebOHOe mocobue aisi CTYyIEHTOB BBICHIMX YYEOHBIX
3aBeaenuit / A.H. EpmakoBa, C.B. bormanosa ; ®I'BOY BIIO CraBpomnoibckuii
rOCyJapCTBEHHbIM arpapHblii  yHuBepcuteT, Kadenpa mnpuknamHoir uHPOpMATHKH,
MunucTepcTBO cenbekoro xo3siiictsa PO. - Crasponoss :Cepsuciikona, 2013. - 184 c.




6.1.2. /lonoanumenvnaa numepamypa

ABTOp, HA3BaHHME, MECTO U3JAHUS, IOl U3JAHUA Y4eOHO! U Y4eOHO-MeTOANYeCKOM

Ne
JUTEPATYPHI

VYpazanuna, 3.K. MicrosoftWindows s HaunHaromero mons3osarens / 3.K. Ypazanuna. - 2-
1 | e u3n., ucnp. - Mocksa : Hatonansusiit OTkpsiTeiil YHUBepeuTeT « UIHTYUT», 2016. - 134
c. : u. - ISBN 5-94774-571-2

VYpazanuna, 3.K. MicrosoftWord nnst Haumnaromero noss3oBatens / 3.K. Ypazanuna. - 2-¢
2 | u3n., ucnp. - Mocksa : Haunonansnsiit Otkpeitsiii YHUBepeuteT « MHTYUT», 2016. - 175 c.
| WL

WNudopmaruka: ydeOHoe mocobue / MwunucrtepcTBo o0Opa3oBaHusi MU Hayku Poccuiickoit
Denepanun, denepaibHOE TOCYIAPCTBEHHOE OKODKETHOE 00pa30BaTENIbHOE YUPEKICHHUE

3 BBICIIETO MPOecCHOHATBFHOr0 00pazoBanust « TaMOOBCKUI TOCYAaPCTBEHHBIH TEXHUUECKUI
yHuBepcute™. - Tam60B : M3znarensctBo ®I'BOY BIIO «TI'TVY», 2015. - 159 c.
I'pomes, A.C. Uudopmatuka : yueonuk mist By3oB / A.C. I'pomes. - M. ; bepnun : Jlupekt-
4
Menmnma, 2015. - 484 c.
6.2.Ilepeyennb pecypcoB HH(OPMANUOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH
«I/IHTepHeT», HCOﬁXOI{I/IMbIX JJIF OCBOCHUSA TUCIHMIIIINHBI
1 | biblioclub.ru - O9BC «YHuBepcuterckas 6MOIMOTEKA OHIANH»
2 | www.bogoslov.ru - Hay4HbIi 00TOCIOBCKUN MOpTa «bOrociaoB.py»
3 | www.pravenc.ru - opurmanpHbli caidT [IpaBociaBHOM SHIMKIIONEIUH
4 | Hayuynas onextponHas Oubmmoreka eLIBRARY.RU [Dnextponnslii pecypc]. - Pexum
nocryna: http://elibrary.ru/defaultx.asp. - 3ari. ¢ s3xpana.

7. MeToanueckne YKazaHuda AJd oﬁyqamumxcn M0 OCBOCHHIO U CHUILIMHBI.

CamocrosiTenbHasi paboTa CTy/IeHTOB TI0 yueOHOo# nucuurune «MHpopMaTrukay
nmpeanojgaraeT W3y4yeHWe W KOHCIEKTUPOBAHHME PEKOMEHIYEMOW TperojaBaTeaem
JUTEPATyphl TO BOMPOCAM MPAKTHYECKUX 3aHITHH, a TaKKe CaMOCTOSTEILHOE
OCBOCHHE MOHATHIHOTO aIapaTa ¥ BBHITIOJHEHUE Psifa MPAKTHUYECKUX W TBOPUYECKUX
3aIaHUM.

B xome wu3ydyeHWS NUCHMIUIMHBI CTYACHTBHI JOJKHBI C(HOPMUPOBATH YETKUE
MIPEJICTABIICHUS O TEOPETUICCKOM U MPHUKIIATHOM XapaKTepe MPUOOPETCHHBIX 3HAHUHN U
YMEHUH, KOMIETCHIMH, d3(PQGEKTHBHO HWCIOIH30BAaTh IOJYYCHHBIC 3HAHUS B
po(eCcCHOHANILHOM IESITCIIBHOCTH.

8. Onucanue MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM 1JIs
OCylleCTBJIEHHSI 00Pa30BaTEJILHOI0 MpoIecca Mo AMCIUILIHHE

ayquTOopus IJIs MPOBCACHUA BaHHTHﬁ;

ydyeOHast Mme0Oernb;

KOMITBIOTCPHOC U MYHBTHMQHHﬁHOQ O60pyI[OBaHI/Ie.

BO3MOKHOCTH JOCTYIId B CEThb HHTCPHCT.

(20 EEN RUST I O

HAJINMYNC JJUICH3MOHHOI'O NPOIrpaMMHOTI'O oOecreyYeHHS.




