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1.  Heau u 331241 0CBOEHUSIAUCIUILINHBI
[enmpto kypca «Uupopmaruka» sBusercs ¢GOPMUPOBAHHUE YHUBEPCAIbHOMN
KOMIIETEHIINH, HANPaBJICHHON Ha pa3BUTHE CIIOCOOHOCTEH B 00JIacTH MH()OPMATUKH,
HeoOxoauMon i 3¢ (HeKTUBHON yueObl M MPOPECCHOHANTBHOMN 1eITETbHOCTH.
Nzyuenne kypca «HpopmaTiKa» TpeOyeT pereHus CaeayIonx 3a/1a4:

1. OOyueHue CTyACHTOB MPAKTUYECKUM M TEOPETUYECKHUM OCHOBAM TIPaMOTHOM
paboOTBhl C TEKCTOBBIMU JOKYMEHTAMH MaJlbIX U CPEIHHX pa3MepoB (MHCHMO,
3alKcKa, TMpOIIeHHe, OT4YeT, CTaThs, [JUIUIOMHas padoTa): Co3JaHueE,
oopmiieHne, peAaKTUPOBaHUE.

2. OOyueHue CTYIEHTOB HayaJbHbIM HaBbIKaM paboOThl C TaOJUYHBIMU
JOKYMEHTaMU JJIsl YIIOPSIOUYEHNUs, COXPAHEHUSI U 00paOOTKH JTaHHBIX.

3. 3HAaKOMCTBO C YCTPOMCTBOM M NMPUHIMUIAMU (PYHKIIMOHUPOBaHUS ceTH MHTepHeT
JUIs  TIpaBUWJIBbHOM, 3¢ (deKTUBHON U 0Oe30MmacHOM paboOThl C CETEBBIMU
UCTOYHUKaMU UH(pOpMauH (IIOMCK, UCTIONb30BaHKE, Pa3MEIICHNE JaHHBIX).

2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

Hucuumnna «Wudopmatuka» BritoueHa B biaok DT]] «DakynbTaTUBHbBIC
JTUCHUIUIMHBDY y4eOHOrO MIIaHa.

2.1. TpeboBanus K TMpeIBApUTEIILHOM TOATOTOBKE oOywaromuxcs. JlaHHas
JTUCIUIUIMHA U3y4daeTcs Ha 2 Kypce OakanaBpuata. JlucrumninHamu, Ha KOTOPBIX
OCYIIECTBIISIETCS TIPEABAPUTEIIbHAS MTOATOTOBKA 00YYaOIIUXCS:

* OTCYTCTBYIOT.
2.2. N3yyaeTrcst BO B3aUMOCBSI3U CO CIAEAYIONIMMHU JUCHHUILUIMHAMU

» «MudopmariionHas 1eITeIbHOCTh IPABOCIABHOTO MPUXOIA.
2.3. IucuuIUIMHbl M TPAKTUKHU, [JIS KOTOPBIX OCBOCHUE JIaHHOW JUCHUUILIAHBI
HEO0OXO0IMMO KaK MPEIISCTBYIOIIEE:

* OTCYTCTBYIOT.

3. llepeyeHb MIAHUPYEMBbIX Pe3yJbTATOB 00yUEeHHUS MO AUCIHUIINHE,
COOTHECEHHBIX ¢ IVIAHUPYEMbIMH Pe3yJbTATAMHU OCBOEHUSI 00pPa30BaTeJIbHOM

NPOrpamMMbl
Kon u Nupukaropsl IInanupyemsble pe3yJbTaTbl 00y4eHHS 110
HaMeHOBaHHe AOCTUKEHU S AUCHUILINHE
KOMIICTCHIIUH KOMIIeTeHIHI1
YK-6- cniocoben k VK-6.2. 3HaTh: WCTOPUIO BO3HUKHOBEHHMS, IPHHIUIIBI
CaMOCOBEpPILEHCTBOBA | YMEET NPUMEHSTH | yCTPOHCTBA U (PYHKIIMOHUPOBAHUS KOMIBIOTEPHBIX
HUIO Ha OCHOBE MOJIyUE€HHBIE 3HAHUS | Ce€Tei; CmocoObl  CaMOCOBEpIIEHCTBOBAHUSA B
TpaaiuLIMOHHON pu npoeCCUOHATIBHON 1eSTETbHOCTH ¢ PUMEHEHUEM
HPABCTBEHHOCTH B CaMOCOBEPILIEHCTBOB | HH()OPMALIMOHHBIX TEXHOJIOT U
TE€YEHHE BCEH )KM3HU | aHUMU. YMeTh:0CTaBIATh, PENAKTUPOBATH U OPOPMIIATH
TEKCTOBbIE JIOKYMEHTBl CPEJHHX pa3MEpOB C
MIOMOIIIBIO CTaHJAPTHBIX O(HUCHBIX NPUIOKEHUH B




COOTBETCTBHUH C COBPEMCHHBIMH TpC60BaHI/I$IMI/I n

CTaHJapTaMH;
pa3zpabarbiBaTh ~ WHOUBUAYalbHBbIE  TPACKTOPUU
CaMOCOBEPILICHCTBOBAHMUSI B MPO(ECCHOHATBHOM

negareiabHocty Ha ocHoBe UKT.
Buaanerb:naBeikaMu Oe30macHON paboOTHl B CETH
WNuTepHeT; HaBBIKAMH CaMOCOBEPIICHCTBOBAHUS B
poecCHOHAILHON e TEIbHOCTH

OIIK-8- Criocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUI 1
UCTIOJIb30BATh UX IS
peleHus 3aaau
npoQecCuOHAILHON
JESITEIbHOCTH.

OIIK-8.1. 3HaTb: OCHOBHBIE MHCTPYMEHTHI PEIaKTUPOBAHUS
ITonumaer JJIEKTPOHHBIX JOKYMEHTOB; ba3oBble IOHATHA,
cnenuduky CBSI3aHHBIE C (PYHKIIMOHUPOBAHUEM KOMIIBIOTEPHBIX
COBpPEMEHHBIX CETEH.

MH(OPMaLMOHHBIX Ymerb: CocCTaBisATh MNPOCTEHMIIME JTOKYMEHTHI WU
TEXHOJIOTHUH, TaOJUIIBI C TOMOIIBIO 0A30BBIX HHCTPYMEHTOB.
ucnonp3yemMbix 1pu | Bragers: OCHOBHBIMU HaBbIKAaMHU Pa0OTHI B CETU
peleHn HHtepHer.

TE0JIOTUYECKUX

3a/1a4.

OIIK-8.2. 3HaTh: DJIEeMEHTHl aBTOMAaTU3aIuU MIPU CO3AaHUU U
[Ipumensier peIaKTUPOBAHUU DJIEKTPOHHBIX JIOKYMEHTOB W
COBPEMEHHBIE TaOIuIL; CrniocoOsl CO3JaHus CTPYKTYpPBbI
nH(pOpMaIMOHHBIE KOMITBIOTEPHBIX CETEH.

TEXHOJIOTHH npu | Ymerb: CoOCTaBisATh NPOCTEHMIINE IOKYMEHTHI U
peIIeHrn TaONHIBI C TOMOIIBI0 0a30BBIX HWHCTPYMEHTOB.
TEOJIOTUYECKUX CocTaBnaTh MOJHOLEHHBIC TOKYMEHTHI U TaOIHUIIbI
3ajad. ¢ rpaIIEeCKUMH JIEMEHTaMHU, CXeMaMH | T.]I.

BJIaIleTbZ HaBpikamMu 0€30IacHOro0 BBIIOIHEHHS
BO3MOJXXHBIX 3aJa4, CBA3aHHBIX C IIOJTYYCHUCM,
nepenat{eﬁ U pasMCUHICHUCM HH(bOpMaHHH B CCTHU
I/IHTepHeT.HaBLIKaMI/I CO3aaHuA COOCTBEHHBIX
WHTCPHCT-IIPOCKTOB.

4. CTpyKTYypa U CofepKAHUE TN CIIUTIIHHBI

4.1. PacnpenesieHue Tpy10€eMKOCTH AMCUMILIMHBI 110 BUAAM pPadoT.

O6miass TpyAOEMKOCTh JTUCIUIIIMHBI

aKaIEeMUYECKHNX YaCOB.
dopma KOHTPOJIS — 3a4em.

cocTtaBisgeT 3 3au€THBIX CIMHMIIBI,

Bun TpyIoeMKoCTb
(B akan. yacax)
O01mast Tpy10€éMKOCTD 108
KonTtakTHbIe yacel (AyauTopHasi padora) 28
3aHATHS JICKUMOHHOTO THIIA )
3aHsTHS B IPaKTUYECKOU (hopme 28
CamocTrosiTesibHast padoTa 00y4arouuxcs 80

108




oOy4eHUS)

B TOM YHCJIE C HCIIOJIb30BAHUEM JUCTAHITMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTHM (17151 3a04HOM (HOPMBI

IIpomexyTounas arrecTanus (SK3aMeH)

4.2. CogepkaHue TUCUMIIIMHBI
TemaTnueckuil miag

DopMBI
KosmuecTBo 4acoB fﬁl};mg;z
o (B akaz. Jacax) P
=
Q
HaumeHnoBaHue pa3iejioB U TeM g
S 3aHATHUA 3aHSTHS cam. BCETO KOM-
° JICKIHORHO™ | ormape- | Pa0OTA | wacos no | metenumn
T'O THUIIa
KOro Tuiia TEMC
Tema 1.1 KOHCIICKT,
PenaktupoBanue JOKYMEHTOB B| 3 } 6 22 34 VK-6 | TPOBepKa
MSWord. 3aIaHUI
Tema 1.2 KOHCIICKT,
OCHOBBI  TIOJIB30BaHUsI  CEThIO| 3 - 6 20 34 VYK-6 | mpoBepka
Internet 3aJaHIH
Tema 2.1 KOHCIICKT,
PenaktupoBanue  BIEKTPOHHBIX| 13 ; g 18 16 VK-6 | IpoBEpKa
Tabau, MSExcel. 3aMaHui
Tema 2.2 KOHCIICKT,
OcCHOBBI ~ TIONIB30BaHMS  CETHIO| 13 ) g 20 16 VK-6 | IPOBEpKa
Internet 3aJaHIH
Hroro B cemecTpe:
P - 28 80 | 108
HToro mo aucuuniinHe: - 28 80 108

4.3. Buabl caMmOCTOSITEJIbHOM BHEAYAUTOPHOIPAdOTHI

1. TloaroroBkakoHCIIEKTA.

2. TloaroToBka 3aiaHUN K MPAKTUYECKUM3AHATHSIM.

4.4. Conep:kanue, BUAbI U 00bEM CAMOCTOSTEILHOM BHEAYIUTOPHOIPAdOTHI

HaumenoBanue
TeMbl (pa3aesia)
AUCHUILIMHBI (MOZYJIs1)

Buael u coaepxanue
CaMOCTOSITeIbHOM PadoThl

dopma
OTYETHOCTH




Tema 1.1 IToaroroBka KOHCIEKTA. KOHCIEKT,
PenaktpoBaHue JOKYMEHTOB B IloaroroBkazamaHui. BBICTYIUIEHHE
MSWord. Ha
MPaKTUYECKOM
3aHATHU
Tema 1.2 IToaroroBka KOHCIEKTA. KOHCIIEKT,
(OCHOBBI IIOJIB30BaHMS CCTBIO IloaroroBka3zagaHuii. BBICTYIIJICHUE
Internet Ha
MPaKTUYECKOM
3aHATHU
Tema 2.1 IToaroroBka KOHCIEKTA. KOHCIICKT,
PenaktupoBanue 3JIEKTPOHHBIX| IloaroroBkasamaHuii. BBICTYIUICHHE HA
rabiu MSExcel. [IPAKTUYECKOM
3aHATHU
Tema 2.2 IToaroroBka KOHCIEKTA. KOHCIICKT,
(OCHOBEBI MOJIL30BaHMS CETBIO IloaroroBka3zagaHuii. BBICTYIUICHHE Ha
Internet IIPAaKTHYECKOM
3aHATHU

5. OneHo4HbIe cpeacTBa JAJIsl TEKYLIero KOHTPOJIA M POMeKYTOYHOM aTTecTalun
o0y4aruuxcs M0 UTOraM OCBOCHUS JUCIUIJIMHBI

5.1. TunoBbIie KOHTPOJIbHbIE 32IAHUA U HHbIE MATEPUAJIbI, HE00X0AUMBbIE /I
OLICHKH 3HAHMH, YMEHUI U HABBIKOB 00y4al0IIUXCH

Ne HanmenoBanue | Bua saganus IIpuMepHbIe CIMCKH BONIPOCOB I TEKYLIEro
paszeJa s KOHTPOJIS
JAUCUHMILTUHBI TeKylIero
(monyJis) KOHTPOJISA
1 | Temal.1 IloaroroBka | 1. MS Word
Penaktuposanue KOHCIIEKTA, 1.1. OObsBieHue. CoctaBuTh  OOBSBIEHHE O
JIOKYMEHTOB B | BBINOJHEHHE | ImpoAake Mebenu (croyia, CTyNbeB, MKada), MOCYIb
MSWord. IIPAKTUYECKUX | (TApesoK, YalleK, BWJIOK M JIOKEK), MOTOLHMKIIA, ABYX
3a/IaHAI MOOUIBHBIX TenepoHoB. KpaTkue xapaKTepUCTHKHU

[IpenmeTsl  mepeUUCTAIOTCS
Ha3Banue xaxxmoro

OpUAyMaTb  CaMHUM.
MHOTOYPOBHEBBIM  CITCKOM.
npeaMera BbIJIETISIETCS AKHUPHBIM mpudrom,
xapaktepuctukn — KypcuBoMm. Ilpupr Georgia.
OOBsBIEHHE NOJIKHO OBITH Pa3yMHO PACIOJIOKEHO Ha
cTpanune A4, 3aHuMasg Becb O0bEM; OpUEHTALUs
anbOomMHasi. BHuzy — monocku ¢ TernedoHOM.
ITponaromuecs npeaMeTbl MOXKHO IPUIyMATh CAMOMY.
1.2.  Cucremaru3upoBarb W 3anucarb B  BHJE
MHOTOYPOBHEBOI'O CIIMCKA UMEHA CBSTHIX, IOMUHAEMBIX
Ha TPOCKOMUAMU. JIOMONHUTH CHHMCOK KpaTKUMHU
CBEJICHMSIMH O KaXJI0M CBSITOM.




1.3. T'eneamormueckoe JIEPEBO. CocTaBUTh
TeHealoTHYeCcKoe JIepeBO B BUAE cxeMbl. MHpopmarms
o xkaxaom uvenoBeke (PHO, mara poxxaeHus U1 CMEPTH,
€ClIi yMep) B IpsiMOyrosibHUKE. OT poauTeneit K AeTIM
CTPEJIKU, MEXIYy CYIpyramu 3HauOK «oo».J/locTaTouHo
oToOpa3uth 3-4 nokosjeHusi. Hag cxeMoi 3arojioBok.
1.4. Ilate moOumbix KHUT. COCTAaBHTH JTOKYMEHT,
cojiepXaliuil pereH3uu Ha moobie 5 kuur. Ha kaxmayio
KHUTYy 10 OfHoMy aO3amy: Ha3BaHue, aBTOp,
dororpadus obmoxku, 1-2 ¢pa3sl 0 comepkaHuu, Ha
KOro KHUTa paccuumTana, 1-2 ¢pa3bl — onieHka. B koHIle
JIOKyMEHTa CIIUCOK KHHT c MTOJIHBIMU
oubmuorpaduuecKMMU  JTaHHBIMH, HAIMCAaHHBIH B
npaBWIIBHOM (opmare, Kak TIOJOKEHO B CIIHCKE
mutepatypbl. CHHCOK JUTEpaTyphl COCTaBUTh C
IIOMOIIbIO BCTpOoeHHOro nHcTpyMeHnTa Word. JlokymeHT
0oTQOpMaATHPOBATH C MTOMOIIBLIO CTHIICH.

1.5. CocraBurp mpouieHne (WM OOBICHUTEIHHYIO)
Ha TMPOU3BOJIBHYIO TeMy. JlOKyMEHT JOKEeH ObITh
COCTaBJIEH I'PaMOTHO, TEKCT IPABWJIBHO pAaCIpeieseH
Ha uucte A4. TpeboBanue: He TOMKHO OBITh
MHOTOKPATHBIX MPOOETOB M MHOTOKPATHBIX 3HAKOB
a03ara.

1.6. CocTaBuTh JOKYMEHT, MAaKCHMaJbHO TOYHO
BOCIPOM3BOAAIINN OJIaHK OPUIINAIBHON OpraHu3aluu.
1.7.  Hanwucarp nepseiii ctux EBanrenus or Moanna
Ha PYCCKOM, I'PEYECKOM U CIABSHCKOM SI3bIKaX.

Tema 1.2 ITonroroska | 1. [Tonsitue cetn MHTEpHET.
OcHoBBI KOHCIEKTa, | 2. Hcropus Bo3HuKHOBeHUs MIHTEpHETA.
MOJIb30BaHUs BBINIOJIHEHHE | 3. [Tporoxon TCP\IP.
ceThlo Internet MpaKkTUYecKux | 4. Anpecanus ceru. IP aapec.
3aJJlaHU I 5. Cucrema nomeHHbIX uMeH (DNS).
6. Buel ceTeBbIX TPOTOKOJIOB.
7. [TpuHIMITBI HIEHTUDUKALIUN CETEBBIX PECYPCOB.
8. [Tonsitue o runeprekcre, HTML.
9. [TouckoBble cuctemMbl B HHTepHeTe — BHIBI,
MPUHIIMIIBI paOOTHI.
10. OJNeKTpoHHas  moyra —  NPUHLMIBL WU
0COOEHHOCTH pabOTHI.
Tema 2.1 ITonroroBska | 2. MS Excel
PenaktupoBanue KOHcIekTa, | 2.1. 3amonHeHue TaOIUIIBI u IIPOCTOE
3IIEKTPOHHBIX BeITIOJIHEHHE | (popmatupoBanue. Coznmate kaneHmapp Ha 2012 ron
tabmui MSExcel. | mpaktuueckux | ciaenyroriero Buaa. [lo cTonbuaM — mMecsiibl, 3aro0BKA
3a/TaHAI cron6ioB B ¢dopmare «mata» (AmBaps 2012). Ilo

CTpPOKaM 4YHCla — 3arojoBku ctpok 1, 2, 3,... 31 — B
yuciaoBoM (popmate 6€3 3HAKOB TOcCIIe 3ansaToi. JlaHHbIe
camoii TaONuIIbI - THU HEJleNH: TH, BT, Cp, 4T, IT, O, BC
— B TeKCToBOM (opmate. Bc — kpacHBIM 1mBETOM, Cp, IIT
— YepHbIM, OCTalbHbIe cMHUM. J{Hu Benukoro mocra —
IIBET 3aJMBKH SUYEEK CBETJIO rory0oil. BeipaBHUBaHME
BCIOJly MO LEHTPY. 3aroJoBKH CTPOK W CTOJIOIOB




XKUPHBIM mpudToM. YKazanue. JIJisi U3MEHEHHUS IIBETa
TEeKCTa MOXHO HCII0JIb30BaTh YCIIOBHOE
dopmatupoBanue. Mnm ke BHayale HamucaTh CJOBa
COOTBETCTBYIOIIMM I[BETOM, a IMOTOM YK€ IPOJI0JIKATh
Ha BCIO TaOJIHILy.

2.2.  Ipoctsie popmynsl. [Ipoaykr comgepxur 160 r
Bonbl, 250 r caxapa, 150 r macna, 4 r comu, 10 r
kopunel, 300 r mykmu, 100 1. momoka. CocTaBUTH
TabJMIly CO  CIENYIOHNIMMH  CTOJOLIAMHU:  HOMEp
KOMIIOHEHTa, Ha3BaHUE KOMIIOHEHTAa, Macca, MaccoBas
noJisi (CKOJIBKO MPOLIEHTOB COCTABJISIET €ro Macca B
Macce TPOAYyKTa B IeloM) — ¢GopMaT MTPOIEHTHBIN,
OJIMH 3HaK mnocie 3ansaTou. [Io cTpokaM — KOMITIOHEHTHI,
MOCHEAHAS. CTPOKA — BCEro. Ykazanue. Mcmosb30Bath
dbopmysl ¢ abcomoTHRIME anpecamu (F4).

2.3. Jloruueckue orepaluu u YCIIOBHOE
dopmarupoBanue. CocTraBuTh  TaOMUIy:  IEPBBIH
cTonber; — TOPSAKOBBIA HOMEp, BTOpOH (paMmims

y4alerocsi, TpeTHii-celbMO OLEHKHU 3a 3ajgaHust Nel,
No2, No3, Ned — umcimo Oe3 3HAKOB IIOCJC 3alISITOM.
BoceMmoii cTtonber — cpeaHsisi OleHKa — YUCIO C OJJHUM
3HAKOM ITOCTIe 3amsaTol. JleBAThIi cTonbern — oTMeTKa O
3ayeTe. 3anonHsAeTcs Tabnuia Tak: GaMUINK yJaluxcs
Bauieil rpynnsl. OueHky 3a 3aganue Nel npernopgaBarenb
CTaBUT — [IEPBOMY B CIIUCKE 1, BTOpomy 2, TpeTbemy 3,
yerBepToMy 4, nsaToMmy 5, mectoMmy 1 u 1.1. OueHka 3a
3agaHue Ne2 — KaXJIOMy BTOPOMY 2, OCTalbHbIM 4.
Onenka 3a 3aganue Ne3 — mepBeiM msatH — 1,
CIEeAYIOMUM TSATH — 2 u T.J. 3a 3amanue Ne4 — Bcem 3.
3ayeT CTaBUTCS TeM, y KOTO CpeIHss OlleHKa Ooblie 3
W OIICHKa 3a MepBoe 3amaHue Oompiie 2. Suelku co
CPEIHMM 3Hau€HHEM, KOTOPOEe OKa3aloCch MEHbIIIE JINO0
paBHO 3 BBIJICTUTH [BETOM (ycmoBHOE
dopmatupoBanue). YkazaHue. 3aueT/He3a4eT CTaBUTh C
nomolisio popmyisl ¢ pynkuuamu ECJIN u U.

2.4. O®uibTpel U COpPTHPOBKH. a) OTCOPTUPOBATH
XOJIOMIBHUKY (M3 TaOJIMIIBI) MO HAa3BaHUIO U IO LEHE
(Mo Ha3BaHWIO, a C OAMHAKOBBIMU HAa3BaHUSAMHU I10
1ene). 6) OTobpath XOJOAUIBHUKU ¢ 00BEMOM OOJIbIIIE
150 nutpoB, cucreMoii ortauBanus nofrost 6emoro wim
cepebpucToro 1BeTa. YKazaHue. 3alaHus JenaTh Ha
OTJENBHBIX JIUCTAX, IS YEero HCXOAHYIO TaOIuIy
clelyeT CKONUpPOBaTh Ha JApYyrue JUCThl Tepen
BBITNIOJTHEHUEM 3a/1aHuUsl.

3. MS Excel gomnoaHuTenbLHBIE 3a0aHUS

3.1. Comnas Ttabmuua. C TOMOIIBIO CBOJHOM
TaOJIMLBI TOCYUTATh CPEIHIONI LIEHY MO0 KaXKIOW Mapke
XOJIOJUJIbHHUK.

3.2. TIpapux u nuarpamma. a) IlpeacraButrh B
HarjsiiHoM (opme JaHHble O OpakaXx W pa3Bojax B
HaIlell cTpaHe, aHHbBIE B3ATh C caiita www.gks.ru. 0)
Hapucosats rpaduk ¢pyHkuuu Ha uHTEpBaje ot -10 1o
+10. Ilpu 3TOM OCHM HOJAKHBI MEPECEKATHCS B HYJE U




3aKaHYMBATHCS CTPEIOYKAMHU.

3.3.  TexkcroBele ¢yHkuuu. Hamucars ¢QyHKIMIO,
KoTopass 1o (amwimu, UMEHH W OTYECTBY (B Tpex
pa3HBIX siYeHKax) OyAEeT COCTaBIATh 3aMHUCh GaMWIHAS U
nauimansl. [Ipumep: UBanos U.U.

4 | Tema 2.2
OCHOBBI
MTOJIb30BaHHUS
ceThio Internet

IToaroroBka
KOHCIIEKTA,
BBIIIOJIHEHHE
MPaKTUYECKUX
3aJaHui

1. OHiukioneauu B MHTEepHEeTe — BHUIBI H
0COOEHHOCTH padOTHI.

2. ®opyMmbl, 0si0TH, COLMAIbHBIE CETH — BUABI U
0COOEHHOCTH padOTHI.

3. daitioOMEeHHBIE CEeTU — BHUIBI U OCOOEHHOCTH
paboTHI.

4. DJIEKTPOHHBIE IUIATEXKHBIE CUCTEMbl — BHIBI U
0COOEHHOCTH pabOTHI.

5. Cucrembl 00MEHa MTHOBEHHBIMU COOOILIEHUSIMU
B MlHTEpHETE — BUJIBI U OCOOCHHOCTH PaOOTHI.

6. [P-Tenedonms — TIPUHITATT padoTHI,
OCOOEHHOCTH.

7. CereBoil d2KpaH, MPUHIUI U OCOOEHHOCTHU
paboThl U HACTPOUKHU.

8. [TpuHIMIIBI paOOTHI C APOIISIMH.

9. YcranoBka ypoBHEi# Oe30macHOCTH B Opay3epax.
10. CnaMm. MeToabl 3alIuThL.

5.2.1lpuMepHbBIi NIepevYeHb BONPOCOB /sl IPOMEKYTOYHOM aTTeCTAlluN
00y4aromuxcsi M0 UTOraM OCBOEHHSI JUCHUILIHHBI.

Bomnpocsl k 3auery:

1. Knaccudukanus Bpe1oHOCHBIX IPOrpaMM IO HAJTUYUIO MAaTEPUAIbHOM BBITOJIBI.
2. Knaccudukanus Bpe1oHOCHBIX POTPaMM TI0 TIeJIA Pa3padO0TKH.

3. Knaccudukanus Bpe1oHOCHBIX TPOrpaMM IO METOJIaM PAaCcTIpOCTPaHEHHUS.

4. IIpaBuna pasrpaHnyeHus JOCTyNA.

5. [TonuTuka 6€30nacHOCTU UH(POPMAITUH.

6. Buael Bpena, HAHOCUMOTO BpETOHOCHBIMHU IIPOTPaMMAaMMU.

7. CuMIITOMBI 3apa)K€HUsI BPEAOHOCHOW MPOTPaMMON.

8. Metoapbl 3aUTHI OT BPEIOHOCHBIX IPOrPamMM.

9. ApXHUBaTOPBI — BUJIbI, IPUHIUIIBI pA0OTHI.

10. Ilpunoxenus st paboTel ¢ rpaduyeckod MHPOpMalUe — BUAbI, MPUHLIUIBI
paboTHI.

11. TIlpunoxenust 1jsi paboThl ¢ 3BYKOBOW WH(MOpMAIMeln — BHIbI, MNPUHIIUIIBI
paboTHI.

12. Tlpunoxenust mias pabOThl ¢ TEKCTOBOW HHGOPMAIMEH — BUIBI, MPUHIIUAIIBI
paboTHI.

13. Ilpunoxenust st pabOThl ¢ YHCIOBON WHQpOpMaNed — BUJBI, MPUHIIUIIBI
paboTHI.

14.  Ilpunoxxenus st pabOThI ¢ BUEO HH(POPMALIMEH — BUJIbI, IPUHIIUIIBI pa0OTHI.
15.  AHTHBUPYCHI — BUJIbI, IPUHLUIIBI pAOOTHI.




16. CnoBapu U NepeBOTUYUKHN — BUbI, IPUHIIUIIBI PAOOTHI.

Bomnpocsl k 3auéry:

1. OducHbie (OpraHU3alOHHBIC) TIPUIOKEHUS — BUJIBI, TPUHIIUIIBI PAOOTHI.

2. Cucrtemsl yrpanenus 6azamu 1aHHbIX (CYB/]) — BUabl, MPUHIUIIBI pa0OTHI.

3. CepBucHbie (ClTy>KeOHBIE) YTUIUTHI — BUJIBI, TPUHIIUITBI pAOOTHI.

4. CucteMbl aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUS — BUbI, TPUHIIUIIBI PAOOTHI.

5. SI3bIKK TpOrpaMMUPOBAHMS — BHU/IbI, IPUHIMIIHAIBHBIE PA3THYHNS.

6. OOmme peKOMEHJAIMU 1O  TIOWCKY, HWHCTAUIIUKM ©  00ECIeUeHUI0
PaboTOCTIOCOOHOCTH MTPUIIOKECHUH.

6. YueOHO-MeTOAMYEeCKOE U HH(POPMAITHOHHOE O0ecneYeHne JUCHUILIUHBI.

6.1. IlepeyeHb OCHOBHOM U JONMOJTHUTEIbHON Y4e0HOI JUTEpPaTYpPbl, HEOOXOAUMOM
JJISI OCBOE€HUS TUCHMILIMHBI

6.1.1. Ocnosnasa rumepamypa

ABTOp, Ha3BaHHE, MECTO U3JIaHUS, TOJl U3AAHUS Yy4eOHOU U y4eOHO-METOMYECKOM
JIUTEPATYpPBI

[Taknuna, B.M. IloaroroBka mokymeHToB cpenctBamu MicrosoftOffice 2013: yueGHo-
Metoamueckoe nocobue / B.M. [laknuna, E.M. Ilaknuna ; vayd. pen. U.H. O6a0bkoB ;
MunuctepctBo oOpa3oBanusi u Hayku Poccuiickoit ®enepauuu, VYpalbCKuii
¢benepanbHblii  yHUBepcuTreT MM. nepBoro Ilpesmpenta Poccunm b. H. Enbumna. -
ExatepunOypr : M3parenbcTtBo Ypansckoro yHuepcutera, 2014. - 112 c. : wun. -
bubnuorp. B kH. - ISBN 978-5-7996-1217-7

KonokonenukoBa A.M. MHdpopmaruka: ydeOHoe mocobue / A.M. KomokonabHHMKOBA,
2. E.B. IIpokonienko, JI.C. Taranos. - M.:[lupexr-Menua, 2013. - 115 c.

EpmakoBa A.H. Undopmartuka: yueOHOe mocoOue sl CTYACHTOB BBICHIMX Y4EOHBIX
3aBenennit / A.H. Epmaxosa, C.B. bormanosa ; ®I'bOY BIIO CraBponoiabckuii
roCy/lapCTBeHHBI arpapHblii yHuBepcurer, Kadenpa npuxmagHol wuHdopmaTukw,
MunuctepcTBo cenbckoro xossiicrsa PO®. - CraBponons :Cepucmikona, 2013. - 184 c.

6.1.2. /lonoanumenvnana tumepamypa

ABTOp, Ha3BaHUE, MECTO M3AAHUS, FOJl U3/1aHUS YIeOHON 1 yueOHO-METOINYEeCKOM
JUTEpaTyphl

Vpazanuna, 3.K. MicrosoftWindows mns waumHatomero mnonb3oBatens / 3.K.
1 VYpasanuHa. - 2-e usn., ucnp. - MockBa : HanuonansHblli OTKpPBITBI Y HUBEPCUTET
«MHTYUT», 2016. - 134 c. : wi. - ISBN 5-94774-571-2

VYpazanuna, 3.K. MicrosoftWord ans Hauunaromero nons3oBatens / 3.K. Ypazanuna. -
2 2-e n3p., ucnp. - MockBa : HanmonansHbli OTkpbeITEI YHUBepcuTeT «MHTYUT»,
2016.- 175 c. : ni.

WNudopmaruka: yueOHoe nocodbue / MuHuctepcTBo o0pa3oBaHusi 1 Hayku Poccuiickoit
@enepanun,  DenepanbHOe — rocyJapcTBEHHOe — OIO/DKETHOE — 00paszoBaTeibHOE
3 YUpeKICHUE BBICITIETO poQeCCUOHATIBHOTO o0OpazoBaHms «TamboBckuit
TOCYJapCTBEHHbIN TEXHHUYECKUI yHUBepcuTeT». - TamboB : M3marensctBo ®I'BOY
BIIO «TT'TY», 2015. - 159 c.

4 I'pomes, A.C. Undopmatuka : yuyeOnuk ans By3oB / A.C. I'pome. - M. ; bepnun :




| upext-Menua, 2015. - 484 c.

6.2.1lepevyenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTEpHET», HEOOXOAUMBIX /1JI51 0CBOCHHS TUCHMILINHBI

biblioclub.ru - O9bC «YHuBepcuterckas On0IMOTEKa OHIIAWHY

www.bogoslov.ru - HayuHbIi 60rocI0BCKHI TopTa «borocios.py»

www.pravenc.ru - obunuagbHbIi cailT [IpaBociaBHON SHITUKIONE AT

Al —

Hayunas anekrponnas Oubmmorexka eLIBRARY.RU [Onexrponnsiii pecypc]. - Pexum
noctyna: http://elibrary.ru/defaultx.asp. - 3ariu. ¢ sxpana.

7. MeToan4yeckue yKa3aHusi /sl 00y4ar0IMXCcsl 110 0CBOEHUIO JUCIUIIMHBI.

CamocrosiTenbHas paboTa CTYJEHTOB 1Mo yueOHoM auciuiummae «MudopmaTukay
mpeanojaraeT M3yyeHWe W KOHCIEKTUPOBAHME PEKOMEHyeMOW MpernojaaBaTeieM
JUTEPATYphl MO BOMPOCAM MPAKTUYECKUX 3aHITHM, a TakKe CaMOCTOSTEIbHOE
OCBOCHHE TMOHATUWHOTO allliapaTa M BBIMOJHEHUE DPsiia MPAKTHUYECKUX W TBOPUYCCKUX
3aJaHUI.

B xome w3ydeHHWs AUCIUIUIMHBI CTYIASHTHI JOJDKHBI C(HOPMHUPOBATH HYETKUE
MIPEICTABIICHUS O TCOPETUICCKOM U MPHUKIIATHOM XapaKTepe MPUOOPETCHHBIX 3HAHUNA U
YMEHUH, KOMIETEHINH, J(PGEKTUBHO HWCIOIL30BAaTh IONYYCHHBIC 3HAHUS B
po¢eCCUOHATIBHON JIEATEIIbHOCTH.

8. Oncanue MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HEOOXO0AMMOM
AJISIOCYLEeCTBJIEHUSI 00pPa30BaTeIbLHOIO NMpPoLecca Mo JUCHUIINHE

ayAUTOPHS JJIsl TPOBEACHUS 3aHATHI;

yueOHas me0erb;

KOMIBIOTEPHOE U MYJIbTHUMEIMIHHOE 000pYAOBaHHUE.

BO3MOXHOCTB JOCTYIIA B CCTh MHTCPHCT.

(V.3 [N JUSE [ O

HAJINYNC JIMOCH3WOHHOT'O TPOI'PAMMHOI'O o0OecIieueHusI.

JInueH3noHHOE MPOorpaMMHOE 00ecTIieueHrE NP peaanu3alii JUCUUIIIMHBI HE
TpedyeTcs.




