Penuruosnas OpraHu3anu:a —
AYyXOBHasd 06pa30BaTeJII>Ha}I opraHu3anus BbICIICTO O6paSOBaHI/IH
«MOCKOBCKAS IYXOBHA ST AKAJJEMIS
PYCCKOI ITPABOCJIABHOI IIEPKBI»

YTBEPXIAIO
[TpopexTop mo yueOHoii paboTe

«15» urona 2022 .

Pabouasi nporpammadakyJbTATUBHOM TUCUUILJINHBI

Nudopmaruka

OCHOBHOI1 00pa30BaTeJIbHON MPOrPaMMbl
BbICILIET0 00Pa30BaHUA
1o HanpaBJaeHu0 moaArorosku 48.03.01 Teosnorus,
npopuias «IlpaBociiaBHast TeOJT0rUA»

(YpoBeHb 0akanaBpuara)

3aKkperieHa 3a kadeapoit: LlepkoBHO-TPaKTUUECKUX AUCITUTIIINH

dbopma 0O0yueHust: ouHast

r. Ceprues Ilocan, 2022



PaGouyto mporpaMmMy THCIHMIUIMHBI COCTABIII:
nepeit Hukonait Buktopouu Cosio0B

(®.N.0. pa3zpaboTurka nporpamMmbl OJHOCTHIO, YU€HAasl CTEIIeHb, YUEHOE 3BaHUE)

Pabouas nporpamma QaxynpTaTuBHOM quctumuinael -« HpopMaTukanpaspaboTaHa B
cootBeTcTBUU ¢ DI'OC BO 3++ 48.03.01 no nanpasnenuro noocomosxu Teonocus

JlucuumiauHa ~ yCTaHOBJIEHAa y4eOHBIM IUTAHOM  OCHOBHOM  00pa3oBaTeilbHOMN
porpamMMbl  BbICHIEr0 OOpa3oBaHWsA IO HampasieHUWO moaAroroBku 48.03.01
Teosiorust, yTBepKI€HHBIM Y YEHBIM COBETOM MOCKOBCKOM JyXOBHOW aKaJI€MUU

oT «5» anpens 2022 r. Ne 4

PaGouast mporpamma o006peHa Ha 3acegaHuu Kadeapbl
[{epKOBHO-IIPAKTUYECKUX TUCIIUIUINH
pOTOKOJI OT «16» mast 2022 1. Ne 10

3aBenytromuii kadenpoit

apororeper Anexkcauap 3aJ10pHOB

JInynas noanuce (can, ®NO)
COI''TACOBAHO
HauanpHuk
Y4eOHO-METOAUYECKOTO OTAEIIA JI.B. IIpoxopeHko

JInunas moanuch (can, ®UO)



1.  Heau u 3a1a4u 0CBOEHUSITUCIUILINHBI
[lempto kypca «WHbopmaruka» sBhsieTcss (GOPMUPOBAHHWE YHUBEPCAIBHOM
KOMIICTCHIINH, HAMPABJICHHON Ha pa3BUTHE CIIOCOOHOCTEH B 00JIacTH MH(DOPMATUKH,
HeoOxoauMon 115 A PeKTUBHOM yueObl U MPoPecCHOHATBLHOMN AEATETbHOCTH.
Nzydenne kypca « HpOopMaTHKa» TpeOyeT perieHns CIeayIONNX 3a1a4:

1. OOydeHHE CTYACHTOB MPAKTUYCCKUM U TEOPETUYECKUM OCHOBAM TI'PAaMOTHOM
paboOThl C TEKCTOBBIMH JOKYMEHTAMHU MAJIBIX U CPEIHUX pPa3MepoB (ITHMCHMO,
3alliCKa, TMPOILIEHUE, OTYeT, CTaThs, MAUIUIOMHas paloTa): co3laHue,
odopMieHHIE, peTaKTUPOBAHUE.

2. OOyyeHue CTyICHTOB HayaJlbHBIM HaBBIKAM pabOTBI C TaOJUIHBIMH
JOKyMEHTaMU JJIS YIOPSTOYCHHSI, COXPAaHECHUS U 00paOOTKH JaHHBIX.

3. 3HaAKOMCTBO C yCTPONCTBOM M MPHUHIHUMNAMHU GYHKIIMOHUPOBaHUS ceTu MIHTEepHET
UL TIpaBUIBHOW, J(PGEeKTUBHONM W 0Oe30MmacHOW pabdOThl C CETEBBIMH
UCTOYHUKAMU MHGOpMAIINH (TOUCK, UCTIOIb30BAHUE, Pa3MEIICHUE TaHHBIX ).

2. MecTO IMCHHUIUINHBI B CTPYKTYpPe 00pa30oBaTeibHOM MPOrpaMMbl

Huctunmna «Mudopmaruka» BrimoueHa B brmok DT]] «DakynbratuBHBIC
JUCIUTUIMHBDY Y4eOHOTO TIaHa.

2.1. TpeboBaHus K TMpeIBApUTEIIBHOM TOATOTOBKE oOywaromuxcs. JlaHHas
JUCIUIUIMHA u3ydaercss Ha | m 4 kypcax OakamaBpuarta. [lucuurnimHamu, Ha
KOTOPBIX OCYIIECTBIISCTCS MpeABapUTEIbHAS MOTOTOBKA 00yYarOIUXC:

* OTCYTCTBYIOT.
2.2. N3yyaeTrcs BO B3aMMOCBSI3H CO CIEAYIOIINMU JUCIUIIIIMHAMU:

» «MHpopmalimoHHas 1eATeIbHOCTh MPABOCIABHOTO MPUX01a».
2.3. lucuuIuiiebl U TPAKTUKU, IS KOTOPBIX OCBOCHUE JAHHOW JIMCUUILIAHBI
HEO0OXO0IMMO KaK MPEIISCTBYIOIIEE:

* OTCYTCTBYIOT.

3. IlepeyeHb MIIAHUPYEMBbIX Pe3yJIbTATOB O0yUEeHHUS MO AUCIHHUILINHE,
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMHU 0CBOCHUS 00pa30BaTeIbHOM

NPOrpaMMbl
Koa n HNuaukaropsl Inanupyemsle pe3yJbTaThl 00y4eHHs 110
HaNMEHOBaHHe AOCTHKEHU S AUCHMIIUHE
KOMIEeTeHIIHH KOMIeTeH i
YK-6— criocoben VK-6.2. 3HAaTB: UCTOPUI0 BO3HUKHOBEHHUS, ITPUHIIMIIBI
CaMOCOBEPIIIEHCTBOBA | YMEET  TPUMEHSThH | yCTPOHCTBA U PYHKIIMOHUPOBAHUS KOMIIBIOTEPHBIX
HUIO Ha OCHOBE MOJIydeHHbIE 3HAHUA | C€Tel; CrmocoObl  CaMOCOBEPLICHCTBOBAaHMUSA B
TPaTUIIOHHON npu poeCCHOHATTFHON NIEATETFHOCTH ¢ TIPUMEHEHUEM
HPaBCTBEHHOCTH B CaMOCOBEPILEHCTBOB | HH(OPMAIIMOHHBIX TEXHOJIOT M
TEUYEHUE BCEH )KU3HMU | aHUH. YMeTh:0CTaBIsITh, PENaKTUPOBATh U OPOPMIIATH

TEKCTOBBIE JIOKYMEHTBl CpPEIHHUX pPa3MEPOB C
MTOMOIIIBIO CTAHJAPTHBIX O(PHUCHBIX MPHIOKEHUN B
COOTBETCTBUHM C COBPEMEHHBIMU TPEOOBAHUSIMH U
CTaHJapTaMH;

pa3zpabarbiBaTh ~ WHOUBUAYAIbHBIE  TPACKTOPUU
CaMOCOBEPIIICHCTBOBaHUSI B  MPOQECCHOHAIBHON
nesitenbHOCTH Ha ocHoBe MIKT.




Baanerb:HaBbikaMu Oe30MacHON pabOTHI B CETH
I/IHTCpHeT; HaBbIKaMU CaMOCOBCPIICHCTBOBAHHA B
po(eCCHOHATTLHOMN IeATEILHOCTH

OIIK-8- Cnocoben
MMOHUMATh MTPUHITUTIBI
paboThI COBPEMEHHBIX
nH(}pOpPMaITMOHHBIX
TEXHOJIOTHH B
HCIOJIL30BATh UX I
pelIeHus 3a1a4y
npodeCCHOHAIBHON
eI TCIIbHOCTH.

OIIK-8.1. 3HaTb: OCHOBHBIE MHCTPYMEHThI PEIAKTHUPOBAHMUS
[ToHumaer UIEKTPOHHBIX JOKYMEHTOB; ba3oBble moHATHS,
cneuuuky CBsI3aHHBIC C (DYHKIIMOHUPOBAHHEM KOMIIBIOTEPHBIX
COBPEMEHHBIX cere.

uHPOpPMAMOHHBIX | YMeTh: COCTaBIATH MPOCTEHIINE TOKYMEHTHI H
TEXHOJIOT U, TaOJIMIIBI C TOMOILBIO OA30BbIX MHCTPYMEHTOB.
ucrnonb3yemMbix 1pu | Baamers: OCHOBHBIMH HaBBIKAMH Pa0OTHI B CETH
peleHumn Hutepner.

TEOJIOTHUECKUX

3ajau.

OIIK-8.2. 3HaTh: DJEMEHTHl aBTOMATU3aLUU IPU CO3JaHUU U
[Tpumensier PElaKTUPOBAHUM  3JJIEKTPOHHBIX JIOKYMEHTOB U
COBPEMEHHBIE TabJINLL; CrniocoOsl CO3JaHus CTPYKTYpPBI
MH(pOPMaLMOHHbIE KOMITbIOTEPHBIX CEeTEeH.

TEXHOJIOTUHI npu | YMerh: COCTaBisATh MPOCTEHIINE TOKYMEHTHI H
pelLeHnH TaOIMIBI C MOMOILBIO 0a30BBIX HHCTPYMEHTOB.
TEOJIOTHUECKUX CoCTaBJATh MOJHOICHHBIE JOKYMEHTHI M TaOJHUIIbI
3ajiau. ¢ rpa)uYecKUMH 3JIEMEHTaMH, CXeMaMH U T.JI.

Baagers: HaBplkaMu 0€30I1aCHOTO  BBITOJHEHUS
BO3MOXXHBIX 3a/1ay, CBSI3aHHBIX C IIOJIyUYCHUEM,
nepefavyell ¥ pasMelieHueM HH(opMaluu B CETH
uHTepHeT.HaBbikaMu  co3maHus  COOCTBEHHBIX
WHTEPHET-TIPOCKTOB.

4. CTpyKTYypa U coAepKaAHUE AU CIUIIHHbI

4.1. PacnpenesieHue TpPy10€eMKOCTH IMCUMILIUHBI 110 BHAAaM paldoT.

O6mast TpyAOEMKOCTh JTUCITUILIMHBI

aKaJeMHYECKHUX YaCOB.
dopma KOHTPOJIS — 3aUém.

cocTaBisieT 3 3auUéTHBIX CIOWHHIIBI,

Bun TpynoeMKOCTh
(B axkaj. yacax)

OO0mas Tpya0éMKOCTb 108
KonTtakTHbIe Yacel (AyauTopHasi paboTa) 28
3aHATHUS JTEKIMOHHOTO TUIA )
3aHsTHS B IpaKTU4YecKon hopme 28
CamocrosiTesibHas padoTa 00y4aroUIUXCs 80
B TOM YHCJIE C UCTIOIb30BAHUEM JTUCTAHIIMOHHBIX
o0Opa3oBaTeNbHBIX TEXHOJIOTUM (17151 32049HOUN POpMBI }
oOy4eHMS)
IIpomexyTouHnas arrecTanus (3K3aMeH) -

108




4.2. CogepkaHue TUCUMIIIMHBI
TemaTnueckuil miag

DopMBI
Ko/im4ecTBo 4acoB f{iﬂmg;z
o (B akaz. Jacax) P
H
Q
HaumenoBaHue pa3iejioB U TeM 029
> SaHATHS 3aHATHS cam. BCETO KOM-
° JICKIHONHO" | ;oNmmape- | Pab0Ta | waco mmo | merenmn
IO THUIIa
KOro TuIiia TEMC
Tema 1.1 KOHCIICKT,
PenakrtupoBanue JOKYMEHTOB B| | ; 6 o») 34 VK-6 | TPOBEpKa
MSWord. 3a1aHUI
Tema 1.2 KOHCIICKT,
OCHOBBI  TOJIb30BaHUsl  CeThIO| | - 6 20 34 VYK-6 | mposepka
Internet 3aJlaHu i
Tema 2.1 KOHCIICKT,
PenaktupoBanue  SIEKTPOHHBIX| | . g 18 16 VK-6 | IpoBepKa
tabmun MSExcel. 3aaHNuN
Tema 2.2 KOHCIICKT,
OcCHOBBI ~ TOJIB30BaHMS  CETBIO| | i} ] 20 16 VK-6 | IPOBEpKa
Internet 3aJaHIH
Hroro B cemecTpe:
P - 28 80 | 108
HToro no nucumnminHe: - 28 80 108

4.3. Buabl caMOCTOSITEIbHOM BHEAYTUTOPHOIPadOThI

1. IloaroroBKakOHCIIEKTA.

2. lTloaroToBka 3aiaHU K MPAKTUYECKUM3AHATHSIM.

4.4. Conep:kanue, BUAbI U 00bEM CAMOCTOSITEIbHOM BHEAYIUTOPHOIPAdOTHI

Buasl u conepxkanue
HaumenoBanue CaMOCTOSITeIbHOM PadoThl ®opma
TeMbl (pa3aesia) OTYETHOCTH
AMCUUIJIMHBI (MOIYJIs1)
Tema 1.1 [ToaroroBka KOHCIICKTA. KOHCIICKT,
PenakTupoBaHue JOKYMEHTOB B TTonroroBkaszamaHui. BBICTYIUUIEHHE
MSWord. Ha
MPaKTUYECKOM
3aHSATHU




Tema 1.2 IToaroroBka KOHCIEKTA. KOHCIICKT,
(OCHOBBI MOJIL30BaHMS CETBIO IToaroroBxasagaHui. BBICTYILJICHHE
Internet Ha
MPaKTUYECKOM
3aHATUN
Tema 2.1 IToaroroBka KOHCIEKTA. KOHCIICKT,
PenakTupoBanue 3JIEKTPOHHBIX| IloaroroBka3zagaHuii. BBICTYIUICHHE HA
radmmg MSExcel. MPaKTUYECKOM
3aHATUH
Tema 2.2 IToaroroBka KOHCIEKTA. KOHCIICKT,
(OCHOBBI MOJIb30BAHMS CETBIO IloaroroBkasamaHuii. BBICTYIUICHHE HA
Internet IIPAaKTHYECKOM
3aHATUHU

5. OneHo4HbIe cpeacTBa /sl TEKYLIero KOHTPOJIA M POMeKYTOYHOM aTTecTalun
o0y4aroumuxcs 10 UTOraM OCBOCHHUS JUCHUIIIMHBI

5.1. TunoBbie KOHTPOJIbHbIE 32IAHUA U HHbIE MATEPHAJIbI, HEO0XOAUMBbIE /I
OLCHKM 3HAHWH, YMEHHUI U HABBIKOB 00y4al0IIUXCH

Ne | HaumenoBanme | Bua3ananusi IIpumepHbIe CIMCKH BONPOCOB I TEKYIIETO
pasaeJna ISt KOHTPOJIs
AUCHUTLITHHBI TeKyllero
(moay.as) KOHTPOJIsAA
1 | Temal.1 IloaroroBka | 1. MS Word
Penaktuposanue KOHCIIEKTA, 1.1. OObsBieHue. CoctaBuUTh  OOBSBIEHHE O
JIOKYMEHTOB B | BBINOJHEHUE | Mpojaxke mebenu (cToja, CTyabeB, MIKada), MOCymbl
MSWord. MPAKTUYECKHX | (TapeNoK, YalleK, BHJIOK U JIOKEK), MOTOLMKIIA, ABYX
3a/IaHAI MOOUIBHBIX TenedoHOoB. KpaTkue XxapaKTepUCTHKU

NpUAYMaTb  CaMHUM.
MHOTOYPOBHEBBIM  CITUCKOM.
npeamera BBIACISACTCS KUPHBIM mpudrom,
xapaktepuctuku — KypcuBom. pudrt Georgia.
OObsiBIIeHHE JOKHO OBITh pa3yMHO PACIONOKEHO Ha
ctpanunie A4, 3aHMMas BeCh OOBEM; OpPHEHTAIMS
anpOomHas. BHuU3y — Tmomocku ¢ TernedoHOM.
[Iponarommecs: mpeaMeTbl MOKHO TTPUIYMaTh CAaMOMY.
1.2.  Cucremaru3upoBaTb U 3amnMcarb B BHJIE
MHOTOYPOBHEBOTO CITMCKA UMEHA CBSTHIX, TOMHUHAEMBIX
Ha MPOCKOMUJUHU. JIOMOJHUTH CHUCOK KpaTKUMHU
CBEJCHUSIMH O KaKJOM CBSATOM.

1.3.  I'eneanoruueckoe NIEPEBO. CocraButh
TeHeaJIorHYeCcKoe JIEPeBO B BHUjaE cxembl. MHpopMarms
o kaxnaoM udenoBeke (PUO, gara pokaeHHs U CMEPTH,
ecii ymep) B mpsiMoyroibHuke. OT ponuTeneit K aeTsam
CTPEJIKH, MEXKIY CYIpyramu 3Ha4oK «oo».JlocTaTouHO
0TOOpa3uTh 3-4 nokoseHus. Hag cxeMoi 3arojioBok.

[IpenMersl  mepedncCIArOTCS
HazBaume xkaxxmgoro




1.4. TIlate moOumbix KHUT. COCTAaBHTH TOKYMEHT,
COJIepIKalINil perieH3uu Ha Jiro0bie 5 kHur. Ha xaxmyio
KHATYy 10 OJHOMY a03aly: Ha3BaHue, aBTOp,
dororpadus obmoxku, 1-2 ¢passl 0 comepkaHuu, Ha
KOro KHUTa paccuumTana, 1-2 ¢pa3bl — onieHka. B koHIle
JIOKyMEHTa CIIUCOK KHHT c MTOJTHBIMH
oubmuorpaduuecKMMU  JTaHHBIMH, HAIMCAaHHBIA B
npaBWIIBHOM (opmare, Kak TIOJOKEHO B CIIHCKE
autepatypbl. CHHCOK JUTEpaTyphl COCTaBUTh C
MOMOIIBIO0 BCTPOCHHOTO HHCTpyMeHnTa Word. JlIokymMeHT
oTQOpMaTHPOBATH C MOMOLILIO CTHIICH.

1.5.  CocraButp mnpouieHue (WM OOBICHUTEIBHYIO)
Ha TMPOU3BOJIbHYIO TeMy. JlOKyMEHT IOKeH ObITh
COCTaBJIEH I'PaMOTHO, TEKCT IPABWIBHO pACIpEAEIcH
Ha gucte A4. TpeGoBaHuwe: HE JODKHO OBITH
MHOTOKPATHBIX MPOOETOB M MHOTOKPATHBIX 3HAKOB
a03ara.

1.6. CocTaBuTh JOKYMEHT, MAaKCHMaJbHO TOYHO
BOCIPOU3BOAAIINN OJIaHK OUIINAIBHON OpraHu3aluy.
1.7. Hanwucarp nepseiii ctux EBanrenus or Moanna
HA PYCCKOM, I'PEYECKOM U CIABSHCKOM SI3bIKaX.

Tema 1.2 IlogroroBka | 1. [Tonsitue cetu MHTEpHET.
OcHoBBI KOHCIEKTa, | 2. Hcropus Bo3HuKHOBeHU:s MHTEpHETA.
MOJIb30BAHUS BBINIOJIHEHME | 3. [Tporoxon TCP\IP.
ceThlo Internet MpaKkTUYecKux | 4. Anpecanus ceru. [P aapec.
3aJaHuH 5. Cucrema nomeHHbIXx uMeH (DNS).
6. Bupl ceTeBbIX TPOTOKOJIOB.
7. [TpuHIMIBI HIEHTU(UKALMU CETEBBIX PECYPCOB.
8. [Tonsitue o runeprekcre, HTML.
9. ITouckoBsle cucremMbl B IHTepHeTE — BHIBI,
MPUHIIMIIBI paOOTHI.
10. OJNeKTpOoHHas  moyra —  NPUHLMIBL U
0COOEHHOCTH pabOTHI.
Tema 2.1 [MoaroroBka | 2. MS Excel
PenaktupoBanue KoHcnekra, | 2.1. 3amosHeHue TaOIUIIBI u IIPOCTOE
AJIEKTPOHHBIX BbINoJHEHUE | ¢popmatupoBanue. Co3narh kaneHgapb Ha 2012 ron
tabmuiy MSExcel. | npaktudeckux | cienyrouiero Buaa. ITo cronbiam — MecsIbl, 3aroJ0BKH
3a/TaHAI cron6ioB B ¢dopmare «mata» (AmBaps 2012). Ilo

CTpPOKaM 4YHCla — 3arojoBku ctpok 1, 2, 3,... 31 — B
yuciaoBoM (popmate 6€3 3HAKOB MOCIIe 3ansaToi. JlaHHbIe
camol TaOnuIIbl - THU HEJeNu: IH, BT, Cp, YT, IIT, cO, BC
— B TeKCTOBOM (opmaTte. Bc — kpacHbIM 1IBETOM, Cp, NT
— YEepHBIM, OCTaJIbHbIE CUHUM. J{HM Benukoro mocra —
[BET 3aJIUBKHU SYEEK CBETJIO TroiyOoi. BripaBHUBaHUE
BCIOZly 10 UEHTPY. 3arojioBKM CTPOK M CTOJIOIIOB
KUPHBIM mpudToM. Ykazanue. JlJis u3MeHeHus 1BeTa
TEKCTa MO>KHO HCII0JIb30BATh YCIIOBHOE
dopmatupoBanue. WMnm ke BHayale HamucaTh CJOBa
COOTBETCTBYIOIIMM LIBETOM, @ IIOTOM YK€ MPOJOJIKATh
Ha BCIO TaOJHILy.

2.2.  Ipoctsie Gopmynsl. [Ipoaykr cogepxur 160 r




Bonbl, 250 1 caxapa, 150 r macna, 4 r comu, 10 T
kopuul, 300 r myku, 100 r. momoka. CocTaBUTH
Ta0NMMIly CO  CICAYIONIMMU  CTOJIONIAMHU:  HOMEp
KOMIIOHEHTa, Ha3BaHWE KOMIIOHEHTa, Macca, MaccoBas
JoJIsT (CKOJIBKO TIPOIIEHTOB COCTABJISIET €ro Macca B
Macce TPOAYKTa B IeloM) — ¢GopMaT MTPOIEHTHBIN,
OJIMH 3HAaK IocJe 3amsaTol. [lo cTpokamM — KOMITOHEHTHI,
MOCHEAHAS. CTPOKA — BCEro. Ykazanue. Mcmosb30Bath
dbopmysl ¢ abcomoTHRIME anpecamu (F4).

2.3.  Jloruueckue onepauuu u YCIIOBHOE
dopmatupoBanue. CocTaBUTh  TaOJMIly:  TEPBBIA
cTonber; — WOPSAKOBBIA HOMEp, BTOpOH (amumins

y4anierocsi, TpeTuii-ceibMoil OleHKU 3a 3ajaHusi Nel,
No2, Ne3, Ne4 — uymciao 0Oe3 3HAKOB IIOCJC 3aIlsITOM.
BoceMmoii cTonben — cpeaHsisi OLeHKa — YUCIO ¢ OJJHUM
3HAKOM ITOCTIe 3amsaToi. JleBAThIi cTonbern — OTMETKa O
3ayeTe. 3anonHsAeTcs Tabnuia Tak: GaMUINK yJaluxcs
Bauieil rpynnsl. OueHky 3a 3aganue Nel npernopasarenb
CTaBUT — NIEPBOMY B CIIUCKE 1, BTOpomy 2, TpeTbemy 3,
yerBepToMy 4, nsaToMy 5, mectoMmy 1 u 1.1. OueHka 3a
3amanue Ne2 — KaxJIoMy BTOPOMY 2, OCTalbHbIM 4.
Ouenka 3a 3aganue Ne3 — mepBeiM nsATH — 1,
CIeAyIUM IATH — 2 U T.1. 3a 3ananue Ne4 — BceMm 3.
3a4yer CTaBUTCS TEM, y KOTO CPeIHssl OlleHKa OobIe 3
U OLIEHKa 3a mepBoe 3amgaHue Oonpine 2. Sueiiku co
CpPEIHUM 3Hau€HUEM, KOTOPOE OKa3ajioCh MEHbIIE 100
paBHO 3 BBIJICTUTh [BETOM (ycmoBHOE
dbopmaTupoBanue). YkazaHue. 3aueT/He3aueT CTaBUTh C
nomolibio popmyisl ¢ pynkuusmu ECJIN u U.

2.4. O®uibTpel U CcOpPTHPOBKH. a) OTCOPTUPOBATH
XOJIOMIBHUKY (M3 TaOJIMIIBI) MO Ha3BaHUIO U IO LEHE
(Mo Ha3BaHWIO, a C OJMHAKOBHIMHU HAa3BaHUSAMHU TIO
1ene). 6) OTobpaTh XOJOAUIBHUKU ¢ 00BEMOM OO0JIbIIIE
150 auTpoB, cuctemoi oTTauBaHus nofrost 6emoro umm
cepebpucTOro I1BeTa. YKazaHue. 3alaHus JenaTh Ha
OTNIENbHBIX JIUCTAaX, M YEro HUCXOAHYIO TabmuIly
clelyeT CKONMpPOBaTh Ha JApYyrue JUCThl Tepen
BBINIOJIHEHUEM 3aaHUsl.

3. MS Excel gonoaHuTENbHBIE 33IaHUS

3.1. Cpognas Tabmuna. C TOMOIIBIO CBOIHOU
TaOJIMLBI TOCYUTATh CPEIHIONI LIEHY MO0 KaXKIOW Mapke
XOJIOAUJIbHUK.

3.2. TIpapux u nuarpamma. a) IlpeacraButrh B
HarmsgHoOW (opMe maHHbIE O Opakax M pa3BoAax B
HaIllel cTpaHe, aHHbBIE B3ATh C caiita www.gks.ru. 0)
HapucoBats rpaduk pynkuuu Ha uHTEpBajie ot -10 10
+10. IIpu 3TOM OCH HOJKHBI MEPECEKATHCS B HYJE U
3aKaHYUBATHCS CTPEIOYKAMM.

3.3. TexkcroBble ¢yHknuu. Hamucate ¢dyHKIIHMIO,
KoTopasi 1o (aMuINM, UMEHH M OTYECTBY (B Tpex
pPa3HBIX suelikax) OyAeT COCTaBIAThH 3anmuch haMUIus 1
nHunuansl. [Ipumep: MBanos N.1.




Tema 2.2 IlogroroBka | 1. OHuuknoneauu B MHTepHeTe — BUIB U
OcHoBBI KOHCIIEKTa, | OCOOEHHOCTH pabOTHI.
MOJIb30BaHUS BBIMIOJTHEHHE | 2. ®opymbl, 0s10TH, COLMAIbHBIE CETH — BUABI U
ceTblo Internet IIPAKTUYECKHUX | 0COOEHHOCTH PabOTBHI.
3aJaHui 3. daitioOMEHHBIE CEeTU — BHUIBI U OCOOEHHOCTH
paboTHI.
4. DJIEKTPOHHBIE IUIATEXKHBIE CHUCTEMbl — BHIBI U
0COOEHHOCTH padOTHI.
5. Cucrembl 00MEHa MTHOBEHHBIMU COOOILIEHUSIMU
B MHTEepHETE — BUABI U OCOOEHHOCTH PaOOTHI.
6. [P-Tenedonms — MIPUHITATT paboTHI,
OCOOEHHOCTH.
7. CereBoil 2KpaH, NPUHIUI U OCOOCHHOCTH
paboThl U HACTPOUKH.
8. [TpuHIKTIBI paOOTHI C TAPOJISIMH.
9. YcraHoBka ypoBHE# Oe30macHOCTH B Opay3epax.
10. CnaMm. MeToapbl 3alIuThL.

5.2.1lpuMepHbBI NIepevYeHb BONPOCOB /sl IPOMEKYTOYHOM aTTeCcTAlluN
00y4aroIuXCs M0 UTOraM OCBOEHHS JUCHUILIHHBI.

Bomnpocs k 3auety (1cemectp):

l. Knaccudukanus BpeJOHOCHBIX MPOrPaMM 0 HAIMYUIO MATEPUATIbHOMN BBITOJIBI.
2. Kiaccuduxanusi BpeJIOHOCHBIX IPOTpaMM 0 LETU pa3padOTKHU.

3. Knaccudukauus Bpe1OHOCHBIX IPOrpPaMM [0 METO/IaM PacpOCTPaHEHUSI.

4. [IpaBuna pasrpaHu4eHus JOCTYIIA.

5. [TonuTrka 6€30nacHOCTU UH(POPMAITUH.

6.  Buasl Bpega, HAHOCUMOT'O BPEJOHOCHBIMU IIPOrPaAMMaMH.

7. CuMIITOMBI 3apa)kK€HUsI BPEAOHOCHOW MMPOTPaMMOM.

8. Meroasl 3alIUTHI OT BPEAOHOCHBIX ITPOrpamM.

9. ApXHUBaATOPHI — BUJIbI, IPUHITUTIBI pA0OTHI.

10. Ilpunoxenust mist paboTel ¢ rpaduyeckord WHGOPMAIUEH — BUABI, MPUHIIUAIIBI
paboTHI.

11. TIlpunoxenust nasi pabOThl € 3BYKOBOW HWH(MOpMAaIueld — BHABI, MPUHIIUIIBI
paboTHI.

12. Ilpunoxenust ansg paboTbl C TEKCTOBOW HHGOpMalMedl — BUIbI, HPUHIIMIIBI
padoTHI.

13. Ilpunoxenust st pabOThl C YHCIOBOM HMH(pOpMauUed — BUAbI, MPUHIIUIIBI
padoTHI.

14.  Tlpunoxenus s pabOThI ¢ BUEO HH(POPMALIMEH — BUJIbI, IPUHUHUIIBI paOOTHI.
15. AHTHBUPYCHI — BUJIbI, IPUHLHUIIBI pA0OTHI.

16. CnoBapu 1 nepeBOAYUKH — BUJIbI, IPUHIUIIBI paOOTHI.

Bomnpocs k 3au€ty (7 cemectp):

1. OducHbie (OpraHU3alMOHHBIC) TPUIOKEHUS — BHJIbI, TPUHIIUIIBI PAOOTHI.
2. Cuctemsl ynpasierus 6azamu qaHabix (CYBJ]) — Buabl, npuHIUIBI paObOTHI.



3. CepBucHbI€ (CTy>KEOHBIC) YTUIUTHI — BUJIbI, TPUHIIUIIBI PAOOTHI.

4. CucteMbl aBTOMAaTU3UPOBAHHOTO IPOSKTUPOBAHUS — BUBI, PUHITUTIBI PAOOTHI.

5. SI3BIKH IPOTPAMMHUPOBAHHMSI — BUBI, TPUHITUTTHAIBHBIC Pa3ITUIHSL.

6. OOmme peKOMEHJAIMM 10  TIOWCKY, HWHCTAUISIUA ©  OOECIEUCHHUIO
PaboTOCTIOCOOHOCTH TTPUIIOKECHUIA.

6. YueOHO-MeTOAMUYEeCKOE U MH(OPMAITUOHHOE O0ecniedeHne JUCIUILIUHBI.

6.1. IlepeyeHb OCHOBHOI M I0NOJTHUTEJIbHON YU4eOHOM JIUTEPaTYypPbl, HEOOXOAMMOM
JJIS1 OCBOCHMSA IMCUMILINHBI

6.1.1. Ocnoenasa numepamypa

ABTOp, Ha3BaHUE, MECTO U3JaHUs, FOJl U3JaHU Y4eOHOI 1 yueOHO-MeTOINYECKOM
JUTEPATYPBI

[Taknuna, B.M. IloaroroBka mokymeHToB cpenctBamu MicrosoftOffice 2013: yueGHo-
Metoamueckoe nocobue / B.M. [laknuna, E.M. Ilaknuna ; vayd. pen. U.H. O6a0bkoB ;
MunuctepctBo oOpa3oBanusi u Hayku Poccuiickoit ®enepauuu, VYpalbCKuii
denepanbHblii  yHUBepcuTeT UM. mepBoro IIpesmmenta Poccum b. H. Enpnuna. -
ExarepunOypr : UsnmarenbctBo Ypanbckoro ynuBepcurtera, 2014. - 112 c¢. : wum. -
bubnuorp. B kH. - ISBN 978-5-7996-1217-7

KonokonsaukoBa A.M. MHdopmaruka: ydeOHoe mocobme / A.W. KomokoiapbHHKOBA,
2. E.B. IIpokonenko, JI.C. Taranos. - M.:[lupexr-Menua, 2013. - 115 c.

EpmakoBa A.H. Undopmaruka: ydeOHOe mocobue Ui CTYIEHTOB BBICIIMX Y4EOHBIX
3apenenuit / A.H. EpmaxoBa, C.B. bormanosa ; ®I'bOY BIIO CraBpomnosbckuii
rOCyJapCTBeHHbIM arpapHblii yHuBepcuter, Kadenpa mnpuxiaaHoil wuHpoOpMaTHUKH,
MunuctepcTBO cenbckoro xossicrea PD. - CraBpomnons :CepBuciikona, 2013. - 184 c.

6.1.2. /lononnumenvnaa numepamypa

ABTOp, Ha3BaHHE, MECTO U3JIaHUS, TOJl U3/IaHUs YYEOHOU U Y4eOHO-METOIMUECKOM
JIUTEPATYPBI

VYpazanuna, 3.K. MicrosoftWindows nans waumHatomero mnonb3oBatens / 3.K.
1 VYpasanmHa. - 2-e usn., ucnp. - Mocksa : HanuonansHblli OTKpBITBIE Y HUBEPCUTET
«UHTYUT», 2016. - 134 c. : un. - ISBN 5-94774-571-2

VYpazanuna, 3.K. MicrosoftWord ans Hauunaromero nons3zoBatens / 3.K. Ypazanuna. -
2 2-e n3p., ucnp. - MockBa : HanmonansHbli OTkpbsITEI YHUBepcuTeT «MHTYUT,
2016.- 175 c. : ni.

WNudopmaruka: yuebHoe nocodbue / MuHuctepcTBo 00pa3oBaHusi U Hayku Poccuiickoii
@enepann,  dDexmepanbHOE  TOCyJapcTBEHHOE — OrO/UKeTHOE — 00pa3oBaTesIbHOE
3 yUpEXKIEHUE BBICILIETO npo¢eCcCHOHATBLHOTO o0pa3oBaHUs «TamboBcKuit
roCy/lapCTBEeHHbI TEXHUUYECKUW yHUBepcurer». - TamboB : UzmatensctBo PI'BOY
BIIO «TT'TVY», 2015. - 159 c.

I'pomie, A.C. UndopmaTuka : yueOHuk s By3oB / A.C. I'pomeB. - M. ; bepnun :
Jupexkr-Menua, 2015. - 484 c.

6.2.1lepevyenb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«/HTEepHeT», HeOOXOAUMBIX /IJISl 0CBOCHH S JUCIHUILIHHbI

1 | biblioclub.ru - 9BC «YHuBepcurerckas OnbIMoTeKa OHIANH»




2 | www.bogoslov.ru - Hay4HbIi 00TOCIOBCKHI TOpTaT «bOrocioB.py»

W

www.pravenc.ru - ohunuanbHbii caiiT [IpaBocnaBHOI SHIMKIONE NN

4 | Hayunas snextponHass Ombmmoreka eLIBRARY.RU [DnekrponHbii pecypc]. - Pexum
noctyna: http://elibrary.ru/defaultx.asp. - 3ariu. ¢ sxpana.

7. MeTogu4yecKue yKa3aHus JAJs 00y4ar0UUXCs M0 OCBOEHUIO THCIUIITUHBL.

CamocTosiTenbHast paboTa CTyAeHTOB Mo y4ueOHo#l muctumiuHe «ubopmatrkay
IpeanoyiaraeéT M3y4eHHE U KOHCIEKTUPOBAHUE PEKOMEHAYEMOM IpernojaBaTeieM
JUTEpaTyphl IO BOIPOCAM MPAKTUYECKUX 3aHATHI, a TakXkKe CaMOCTOSITENIbHOE
OCBOEHHUE MOHATUHHOTO ammapara W BbINOJIHEHHE Psiia MPAKTUYECKUX U TBOPYECKHUX
3aJlaHUM.

B xome wu3yueHus IUCHUIUIMHBI CTYJIEHTBHl JOJDKHBI C(HOPMHUPOBATH YETKUE
IPEJICTaBICHUS O TEOPETUUECKOM M IPUKIIATHOM XapaKTepe MPUOOPETEHHBIX 3HAHUN U
YMEHHH, KOMMETCHIUH, dS(PPEKTUBHO UCHOIB30BaTh TMOJTYYCHHBIC 3HAHHUS B
po¢eCCUOHATIBHON JIEATEIIbHOCTH.

8. Onucanue MmaTepuaIbHO-TEXHNYECKOH 0a3bl, HEOOXOAUMOM
NJISI0CYIIEeCTBJICHUS 00Pa30BaTeJIbHOIO NMPOLEcca Mo IMCHUIIINHE

ayAUTOPHS JJIsl TPOBEACHUS 3aHATHI;

yueOHas me0erb;

KOMIIBIOTEPHOE U MYJIbTHUMEIMIHHOE 000pYAOBaHHUE.

BO3MOKHOCTBH JOCTYIId B CCTb NHTCPHCT.

[0 SN JUSH I O T

HaJUYHe JIMIIEH3UOHHOTO MPOTPAMMHOT0 00€CIIeUCHUS.

JInueH3noHHOE MpOorpaMMHOE 00ecTieueHrE NP peaau3aluy JUCUUIIIMHBI HE
TpedyeTcs.





