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1. Ileau u 3a1a4M O0CBOEHUSITUCHHILIMHBI
[lempto kypca «UHDopmaTtuka» sBhsercs ¢GOPMUPOBAHHWE YHUBEPCATHHON
KOMIIETCHIINH, HAPABJICHHON Ha pa3BUTHE CIIOCOOHOCTEH B 00iacTu MHPOpPMATHKH,
HeoOXxoauMon i 3¢ (HEeKTUBHON yueObl M MPOPECCHOHANBHOMN 1EeATEIbHOCTH.
Nzyuenue kypca «HpopmaTika» TpeOyeT perieHns caeayonmx 3aaay:

1. OOydeHue CTyACHTOB MPAKTUYECKUM U TEOPETUYECKUM OCHOBAM TPAMOTHOM
paboThl C TEKCTOBBIMU JOKYMEHTAMU MaJlbIX U CPEJHHUX pa3MepoB (IHCHMO,
3alliCKa, TMpOILIEHUE, OT4YeT, CTaThsl, JAUIUIOMHass paloTa): Cco3/IaHue,
odopMIieHHE, peTAKTUPOBAHNE.

2. OOyyeHue CTyICHTOB HaydaJbHBIM HaBbIKAM pabOTBl C TaOJIMYHBIMU
TOKYMEHTaMHU JIJIsl yIIOPSIIOUCHUS, COXPAHEHUS U 00pabOTKH TaHHBIX.

3. 3HaKOMCTBO C YCTPOWCTBOM W MPUHITUIAMH (PYHKIIMOHUPOBaHUs ceTu MHTepHET
I TpaBUIbHOM, dS(P¢dekTuBHOM U Oe30macHod paboOThl C  CETEBBIMHU
UCTOYHUKaMU HHPOpMaIH (ITOUCK, HCTIOIb30BaHKE, Pa3MEIICHNE JaHHBIX).

2. MecTO MUCHUILTHHBI B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

Hucuunnuna «WHdopmaruka» BkmodeHa B biok OT) «DakynpraTUBHBIC
JUCHUIUIMHBDY Y4eOHOTO IUIaHa.

2.1. TpeGoBanus K TIpeIBapUTEIHLHOM TOATOTOBKE oOydaromuxcs. Jlannas
TUCIUIUIMHA u3ydaeTcs Ha | m 4 kypcax OakanaBpuwara. JucuumimHamu, Ha
KOTOPBIX OCYILECTBISIETCS MpeABapUTeIbHas MOATOTOBKA O0YYaIOIINXCS:

* OTCyTCTBYIOT.
2.2. 3y4daeTcst BO B3aUMOCBSI3H CO CIEAYIOUUMH TUCIUIIIMHAMU:

* «MudopmarnmonHas AesITENIbHOCTb TPABOCIABHOTO MPUXO0JIa».
2.3. JIMCUMIUIUHBI U TPaKTUKH, JJII KOTOPBIX OCBOEHHE JAaHHOW JUCUUILIMHBI
HE00XO0AMMO KaK MpeAlecTBYIOLIEE:

* OTCYTCTBYIOT.

3. IlepeueHs MIaHNpPyeMbIX pe3yJibTATOB 00y4YeHHS M0 JUCHHUILIUHE,
COOTHECEHHBIX € IVIAHUPYEMbIMU Pe3yJbTATAMHU OCBOCHUA 00pa30BaTeIbHOM

MPOrpamMMbl
Kon u HNupukatopsl IInanupyemMsble pe3ybTaThl 00yUeHHS MO
HAaMeHOBaHUe MOCTHKEHUSI AUCHHITHHE
KOMINETeHIHH KOMM eTeH Uit
YK-6- cniocob6eH k VK-6.2. 3HATB:UCTOPUIO  BO3HUKHOBCHHUS,  IPHUHIIUIIBI
CaMOCOBEpPILECHCTBOBA | YMEET TNPUMEHSTDH | yCTPOHCTBA U (PYHKIMOHUPOBAHUS KOMIBIOTEPHBIX
HUIO Ha OCHOBE NOJTyYCHHBIC 3HAHMA | CETeH; CrmocoObl  CaMOCOBEPUICHCTBOBAHHS B
TpaAULMOHHOU npu npoeCCUOHATIBHON EATETbHOCTH ¢ IPUMEHEHUEM
HPaBCTBEHHOCTH B CaMOCOBEPIIIEHCTBOB | HH(POPMAIIMOHHBIX TEXHOIOTUI
TEYCHUE BCEU KU3HU | aHUM. YMeTh:0CTaBIATh, PEAAKTHPOBATE U O(GOPMIIATH
TEKCTOBBIC JIOKYMEHTBI CPEIHUX pa3MEpoB C
MOMOIIBIO CTaHJAPTHBIX O(QHUCHBIX MPUIOKEHUI B
COOTBETCTBHH C COBPEMECHHBIMH TpPEOOBAHMSIMH H




CTaHJapTaMH;
paszpabaThIBaTh
CaMOCOBEPILICHCTBOBAHUS B
negrenbHocTy Ha ocHoBe UKT.
Bnanern:HaBbikaMu 0Oe30MacHO pabOTHI B CETH
WHTepHeT; HaBBIKAMH CaMOCOBEPIIICHCTBOBAHUS B
npodecCHOHABHOM eI TENHHOCTH

UHIUBHIyaIbHbIC  TPACKTOPUHU
npodeccrnoHabHOM

OIIK-8 - ciocoben
MOHUMATh MPUHIIUIIBI
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI 1
UCIIONIb30BATh UX IS
peleHus 3a1aq
npodecCuoHaATBLHOMI
JeSITeTbHOCTH

OIIK 8.1. 3HaTh: 0COOEHHOCTH COBPEMEHHBIX
[Tonumaer MH()OPMAIIMOHHBIX TEXHOJOTHHA, WX MPUHIUIIBI
cnenupuky paboThl MpU MPOBEACHUN HAYYHOT'O HUCCIIEIOBAHUS
COBPEMEHHBIX 0 TeMe KypCOBO# pabOTHI.
MH(}OPMaILMOHHBIX YMerb: NpuUMEHSATh  3HaHUS  OcoOeHHOocTel
TEXHOJIOTHH, COBpEMEHHBIX  MH(OPMAIMOHHBIX  TEXHOJIOTHUH,
UCIIOJIb3YEMBIX TPU | IPUHLIMIIOB UX PaOOTHl MPU MPOBEJCHUH HAy4YHOTO
peuieHuun MCCJICTOBAHMS 110 TEME KYpCOBOW PabOTHI.
TEOJIOTNUECKUX Baanerb: MKT-HaBbikamMu B mporecce Hay4dHO-
3a/1au. HCCIEAOBATENIbCKOM  JIEATETbHOCTH 10  TeMe
KYPCOBOM pabOTHI.
OIIK-8.2. 3HaTB: METOAMKM IPUMEHEHMSI COBPEMEHHBIX
[Ipumenser MH()OPMALIMOHHBIX ~ TEXHOJOTMM B  HAYy4HO-
COBPEMEHHBIE HCCIIEI0BATENbCKOM JeATETbHOCTH no
nH(pOpMallMOHHbIE TEOJIOTUYECKON TEMATHUKE.
TEXHOJIOTHH npu | YMeTb:  OpPraHu30BBIBaTH  IPOLIECC  HAY4HO-
peuieHuun HCCIEAOBATENbCKOM  NIEATEIBHOCTH IO  TeMe
TEOJIOTUYECKUX KypcoBoil paboTel ¢ wucnonb3oBanueM HWKT-
3a7auy. TEXHOJIOTHH.
Baanerb: MeToauKaMu IPUMEHEHHS] COBPEMEHHBIX
MH(OPMALIMOHHBIX ~ TEXHOJOTMM B  HAYy4HO-
HCCIIE0BATENbCKOM JeATETbHOCTH no

TEOJIOTUUECKON TEMATHKE.

4. CTpyKTypa U coepKaHue TUCUUIIIHHBI

4.1. PacnipeesieHue TPy10€eMKOCTH IMCHHUIIIMHBI 10 BUAAM PadoT.

O6mass TpyAOoEMKOCTh JTHCITUILINHBI

aKaJEMHYECKHX YaCOB.
dopma KOHTPOJIS — 3a4ém.

COCTaBJISIET 3 3a4E€THBIX €OUHMUIIBI,

Bun TpynoeMKoCThb
(B akaj. yacax)
OO01mas TpyA0EMKOCTH 108
KonTtakTHble yacel (Aya1uTopHasi paboTa) 54
3aHATHS JICKUMOHHOIO THUIA 0
3aHsTHS B IpaKTU4YeCcKon hopme 54
CamocrosiTesibHAst padoTa 00y4arOLIUXCS 54

108




B TOM 4YHCJIC C UCIIOJIb30BAaHHUCM JUCTAHIITMOHHBIX

00pa30BaTeNbHBIX TEXHOIOTHH (111 3a09HON (hOPMBI 0
oOy4deHus)
IIpomexyTouHas arrecTanus (3K3aMeH) 0
4.2. Conep:xkaHue IMCUUIINHBI
TemaTryeckuy 1ia”n
Dopmbl
KoanuecTBo 4acos TZKymsro
a (B akaz. gacax) KOHRTpOIA
I
HaumeHoBaHHe pa3/ieioB H TeM E
> SaHATHA 3aHATUS cam. BCETro KOM-
© Hefgl;lgﬁgo' CEMHUHApC- pabota | yacos mo | merenuu
KOTI'o TUIla TEME
Tema 1.1 KOHCIIEKT,
PGI[aKTI/IpOBaHI/Ie AOKYMCHTOB B 1 0 16 18 34 YK-6 IMpOBECPKa
MSWord. OIIK-8 3aaHui
Tema 1.2 VK-6 KOHCIIEKT,
OcHOoBBl  mONB30BaHUS  ceTbio| 1 0 18 16 34 OHI& g | IPOBEpKa
Internet | 3amanmit
AtTtectanusa 3a 1 ceMmectp
(3auéT): 0 2 2 | 4 | VKO
OIIK-8
Hroro B cemectpe: 1 0 36 36 7
Tema 2.1 KOHCIIEKT,
PenakTupoBaHue  JIEKTPOHHBIX| 7 0 8 8 16 YK-6 MpOBEpKa
tabau MSExcel. ONK-8 | 3ananmit
Tema 2.2 KOHCIIEKT,
OCHOBBI ~ NOJIB30BaHUA  CETHIO| 7 0 8 8 16 YK-6 MpOBEpKa
Internet ONK-8 | 3ananmit
AtTtecTamusa 3a 7 cemecTp _
(324éT): 7 0 2 2 4 VK6
: OIIK-8
Hroro B cemecrtpe: 0 18 18 36
HToro no nucuuIinHe: 0 54 54 108

4.3. Buabl caMoCTOATEIbHON BHEAYAUTOPHOHPAOOTHI

1. TloarotoBKakOHCIIEKTA.

2. TloaroToBka 3aJaHUil K TPAKTUYECKUM3AHSITUSIM.




4.4. Conep:xxanue, BUJbl 1 00bEM CAMOCTOATEIbHOM BHEAYAUTOPHOUPAOOTHI

Buabl u conepkanue
HaumeHnoBanue CaMOCTOSITEJILHOM padoThI dopmaoTye
TeMbl (pa3aesia) THOCTH
JMCIUIIMHBI (MO1YJIs1)
Tema 1.1 ITonroroBxa KOHCIEKTA.
PenaktupoBaHue JOKYMEHTOB B IToaroroBka3agaHui. KOHCIIEKT,
MSWord. BBICTYIJICHHE
Ha
MPAKTUYECKOM
3aHATHH
Tema 1.2 ITonroroBxa KOHCIIEKTA.
OCHOBEI MOJIL30BaHUS CETBIO ITonroroBka3agaHuii. KOHCIICKT,
Internet BBICTYIUICHUE
Ha
MPAKTUYECKOM
3aHATHH
Tema 2.1 IloaroroBka KOHCIIEKTA. KOHCIIEKT,
PenaktupoBanue 3JIEKTPOHHBIX| [ToaroroBkazagaHuil. BBICTYIIJIEHUE Ha
rabmu MSExcel. MPaKTUYECKOM
3aHSITUH
Tema 2.2 IIoaroroBka KOHCIIEKTA. KOHCIIEKT,
OCHOBEI MOJIL30BaHUS CEThIO ITonroroBka3agaHuii. BBICTYIUJICHHE HA
Internet IIPAKTUYECKOM
3aHATHH

S. OneHoYHbIE CPeCTBA JJIfl TEKYLIero KOHTPOJIS U MPOMEKYTOYHOM aTTeCTAlMHU
00y4aroumuxcs 0 UTOraM OCBOCHUS JUCHUNIIMHBI

S.1. TunoBble KOHTPOJIbHBbIE 3aJaHUS U HHbIE MATEPHAJIbI, HEO0OX0AUMBbIE ISl
OLICHKM 3HAHMH, YMEHUI U HABBIKOB 00y4al0lIUXCH

Ne HaumenoBanue | Bua 3aganus IIpmepHBbIe CIUCKH BONPOCOB /LISl TEKYIEr 0
pa3neia nJist KOHTPOJIs
AUCHUTLTHHBI TeKylIero
(mony.Jst) KOHTPOJIsA
1 | Tema 1.1 ITogroroBka | 1. MS Word
PenaxktupoBanue KOHCIIEKTA, 1.1.  OObsaBieHue. CocraBuTh  OOBSBIEHHE O
JIOKYMEHTOB B | BBIIOJHEHUE | Mpojaxke mebenu (CTojia, CTyJabeB, ImKada), MOCYabl
MSWord. MPAKTUYECKHX | (TapeloK, YalleK, BHJIOK M JIOKEK), MOTOILMKIIA, TBYX
3aaHui MOOWIBHBIX TenepoHoB. KpaTkue XapakTepUCTHKH

IIpeameTsl  IEPEUUCIAIOTCS
Haszsanune xaxxmoro

OpuayMaTh — CaMUM.
MHOTOYPOBHEBBIM  CIIFICKOM.
npeamera BBIJICIISAETCS KHUPHBIM mpuTOM,
xapaktepuctukun — KypcuBoMm. Ipudt Georgia.
OOBbsiBICHHE JOJDKHO OBITh Pa3yMHO pPAacHOJIOXKEHO Ha




cTpanuiie A4, 3aHWMas BeCh OO0BEM; OpHEHTAIIHS
anpOoMHas. BHM3y — momocku ¢ TenedoHOM.
[Iponaronuecs mpeaMeTbl MOXKHO MPUIAYMATh CAMOMY.
1.2.  CucremaruszupoBaTh U 3alucaTb B  BHUJE
MHOT'OYPOBHEBOT'O CITMCKA UMEHA CBSITHIX, [IOMUHAEMBIX
Ha MPOCKOMUANH. JIOMOJHUTH CHHCOK KPaTKUMH
CBEJICHUSAMH O KaXKJIOM CBATOM.

1.3. T'e”eamormueckoe JIEPEBO. CocTaBUTh
TeHealoTHYEeCcKoe JIepeBO B BUIE cXeMbl. MHpopmarus
o xkaxaom udenoBeke (PMO, mara poxaeHUuss U CMEPTH,
€CJIM yMep) B MpAMOYTrojibHUKE. OT poAuTeNel K AeTsIM
CTPEJIKU, MEXIYy CYIpyramu 3Ha4oK «ooy./locrarouHo
oTtoOpasuth 3-4 mokoneHus. Hag cxeMoii 3arooBoxk.
1.4. Ilate moOumbix KHUT. COCTaBUTH JIOKYMEHT,
CoJIep>KalIiii perieH3uu Ha Jroobie 5 kHUT. Ha kaxmayro
KHUTYy 10 OAHOMy aO3amly: Ha3BaHHe, aBTOp,
¢dororpadus obmoxku, 1-2 ¢passl 0 comepkaHuu, Ha
KOro KHUTa paccuuTana, 1-2 ¢pa3sl — onieHka. B koHIle
JIOKyMEHTa CIIUCOK KHUT c MOJIHBIMU
ouOmmorpaguiyecKkuM  JaHHBIMHM, HANKWCAHHBIA B
npaBWIILHOM (opmare, Kak TIOJOKEHO B CIIHCKE
autepatypbl. CHHCOK JUTEpaTyphl COCTaBUTh C
MIOMOIIBIO0 BCTPOCHHOTO HHCTpyMeHTa Word. JlokymeHT
oTGOopMaTHPOBATh C MOMOLILIO CTHIIEH.

1.5. CocraButh mnpouieHue (WIH OOBICHUTEIHHYIO)
HA TPOU3BOIBHYIO TeMy. JlOKyMEHT IONKEeH OBITh
COCTaBJIEeH T'PaMOTHO, TEKCT MpPaBWJIbHO paclpeaeneH
Ha Jucte A4. TpeboBanue: HE TOMKHO OBITh
MHOTOKPAaTHBIX MTPOOETOB U MHOTOKPATHBIX 3HAKOB
ab63ara.

1.6. CocTtaBuTh JOKYMEHT, MAaKCHMaJbHO TOYHO
BOCIIPOM3BOSAIINI OTaHK OPHUIIMATBHON OpraHu3aluy.
1.7. Hamucate nepswiii ctux EBanrenus or Moanna
Ha PYCCKOM, IPEUECKOM M CJIABSIHCKOM SI3bIKaX.

Tema 1.2 [Toaroroska | 1. [Tonstue cetn MHTEpHET.
OCHOBBI KOHCIEKTa, | 2. Uctopus Bo3uukHOBeHUs MHTEpHETA.
MOJIb30BaHUS BBITIOJIHEHHE | 3. [Ipotokon TCP\IP.
ceTnio Internet MpaKkTU4YecKux | 4. Anpecanus cetu. [P anpec.
3aJlaHui 5. Cucrema nomeHHbIX uMeH (DNS).
6. Bunbl ceTeBbIX MPOTOKOJIOB.
7. [TpuHIMIB UACHTU(DUKAIINHA CETEBBIX PECYPCOB.
8. [Tonstue o runeprexkcre, HTML.
9. [TouckoBbie cucrembl B WHTEepHETE — BHUIBI,
HPUHIUIBI paOOTHI.
10. OJIeKTpOHHAs  MMoYTa —  NPUHUMUIBI U
0c00EHHOCTH pabOTHI.
Tema 2.1 IToaroroBka | 2. MS Excel
PenaxktupoBanue KOHCIIEKTA, 2.1. 3amonnenue TaOIULIBI u MPOCTOE
3JIEKTPOHHBIX BeIMOJIHEHHE | (hopmatupoBanue. Cosmate kaneHmapb Ha 2012 rox
tabmuiy MSExcel. | npaktudeckux | cnemyromniero Buaa. [lo cronGiam — Mecsbl, 3aroJ0BKH
3aJIaHAI cron6ioB B ¢opmare «mata» (ArBaps 2012). Tlo

CTpPOKaM 4YHcClia — 3arojoBku cTpok 1, 2, 3,... 31 — B




49uCIIOBOM (popmarte O€3 3HAKOB MOCIIe 3anaToi. JlaHHbIe
caMoil TaOJIMIIBI - THU HENIeJu: IH, BT, Cp, YT, IT, ¢O, BC
— B TeKCTOBOM (opmaTe. Bc — KpacHBIM 1[BETOM, Cp, IT
— YepHBIM, OCTaJbHble CMHUM. /|HM Benukoro mocra —
[[BET 3QJIMBKH S[UEEK CBETJIO ronyOoi. BripaBHUBaHME
BCIOJy IO LIEHTPY. 3arojoBKH CTPOK U CTOJOLOB
KHUPHBIM IIpudTOM. YKazaHue. [ n3MeHEeHHs IBeTa
TEKCTa MOXHO HCII0JIb30BaTh YCIIOBHOE
dopmatupoBanue. Mnm ke BHaYale HamucaTh CJIOBa
COOTBETCTBYIOIIMM LIBETOM, a MOTOM YK€ IMPOJIOJIKATh
Ha BCIO TaOIuIy.

2.2.  Ilpocteie popmymnsl. [Iponykt comepkut 160 r
Boabl, 250 1 caxapa, 150 r macma, 4 r comu, 10 r
kopuipl, 300 r Mmyku, 100 r. mosoka. CocTaBUTH
TaOMUIly €O  CIHEAYIOIIMMHU  CTONOLIAMU:  HOMEp
KOMIIOHEHTa, Ha3BaHWE KOMIIOHEHTa, Macca, MaccoBas
J0Jist (CKOJIBKO TPOIEHTOB COCTaBJISIET €ro Macca B
Macce MpOAyKTa B IeJoM) — (opMar MPOIECHTHBIMH,
OJIMH 3HaK roce 3amsaToi. [1o ctpokaM — KOMIIOHEHTHI,
MOCJIETHASI CTPOKa — Bcero. Ykasanue. Mcnons3oBarh
dopmyibl ¢ abcomoTHeIMU anpecamu (F4).

2.3.  Jlornueckue ornepanuu u YCJIIOBHOE
dopmatupoBanue. CocTaBUTh  TaONUIly:  TMEPBBIA
cToyibell — TOPSAKOBBI HOMEpP, BTOpoH amumms

y4alerocsi, TpeTuii-celbMOM OLEHKHU 3a 3amaHus Nel,
No2, Ne3, Ne4 — uymciao 0Oe3 3HAKOB IIOCJC 3aIlsITOM.
Bocemoii cTonbert — cpeHsis OIeHKa — YHCI0 ¢ OJHUM
3HAKOM TOCIIe 3amsiTOU. J[eBAThIN cTOMOEI — OTMETKA O
3auere. 3amoHIeTCs TabnuIa Tak: GaMIInA yJantuxcst
Bauiei rpynnsl. OueHky 3a 3ananue Nel npenopasarens
CTaBUT — NIEPBOMY B CIIUCKe |, BTopomy 2, TpeTbeMy 3,
yeTBepTromy 4, naromy 5, mecromy | u T.1. Onenka 3a
3agaHue Ne2 — KaxJaoMy BTOpPOMY 2, OCTaJIbHBIM 4.
Onenka 3a 3aganue Ne3 — mepBeIM nsaTH — 1,
CIEAYIOIUM MATH — 2 U T.1. 3a 3amanue Ned4 — Bcem 3.
3a4yer CTaBUTCS TeM, y KOTO CpeIHss OIleHKa Ooublie 3
M OIICHKa 3a TepBoe 3amaHue Oospiie 2. SI4eiku co
CpeIHUM 3HauY€HHEM, KOTOPOE 0Ka3aioCh MEHbIIE JTHO0
paBHO 3 BBIJIETIUTh LIBETOM (ycnoBHoOe
dbopmaTupoBanue). Ykazanue. 3a4eT/He3aueT CTaBUTH C
nomotnbio hopmysl ¢ yrakusmu ECJIN u U.

24. @unpTpsl U COPTHPOBKU. a) OTCOpTUPOBATH
XOJIOAWJIBHUKY (M3 TaOJHIIBI) 110 Ha3BaHHWIO U TIO IICHE
(Mo Ha3BaHWIO, a C OJMHAKOBBIMU HA3BAHUSMHU II0
nene). 6) OToOpaTh XOJOAMIBHUKU ¢ 00BEMOM OO0JIbIIe
150 nuTpoB, cuctemMoii oTTauBaHus nofrost 6emoro uIu
cepebpucToro 1Bera. YKazaHue. 3aJaHus JenaTh Ha
OTIIENBbHBIX JIUCTAX, M Yero HWCXOJHYI0 TalJUIly
cleyeT CKONUpOBaTh Ha JApyrue JIUCThl Tepen
BBITIOJIHEHUEM 3aJ[aHUsl.

3. MS Excel nonomHuTEIbHEBIE 3a0aHUS

3.1. Cpomnas Tabmuna. C TIOMOIIBIO CBOJTHOM
Ta0JIMLbI IOCYUTATh CPEIHION LIEHY MO KAKIOW Mapke




XOJIOAUIILHHK.
3.2. TIpapuxk wu guarpamma. a) IlpeacraButs B
HarsiiHOM (opMme naHHble O Opakax W pa3Bojax B
Halllell cTpaHe, NaHHbBIE B3SITh ¢ caiita www.gks.ru. 0)
Hapucosate rpaduk ¢pyHknuu Ha uaTepBaie ot -10 1o
+10. Ilpu 3TOM OcH HOJKHBI MEPECEKaThCAd B HYJE U
3aKaHYMBATHCS CTPEIIOUKAMH.

3.3. TekcroBeie ¢ynknuu. Hammcars dyHKIMIO,
KOTOpasg 1o ¢GamMHIUU, UMEHH U OT4eCTBY (B Tpex
Pa3HBIX siYEHKaxX) OyJIeT COCTaBIAThH 3aMUCh (HhaMIIIAS U
nHunuainsl. [Ipumep: Banos 1.1.

4 | Tema 2.2 Ilogroroska | 1. OHuukiaonenuu B VHTepHere — BUIB U
OcHOBBI KOHCIIEKTa, | OCOOECHHOCTH palOTHI.
MOJIb30BaHUS BBHITIOJTHEHHUE | 2. ®opymbl, OJOTH, CONHAIBHBIE CETH — BUABI U
ceThio Internet MPaKTUYECKUX | OCOOCHHOCTH PabOTHI.
3aJaHui 3. daittoOMEeHHBIE CETH — BHUIBI U OCOOEHHOCTH
paboTHI.
4. DNEKTPOHHBIE TUIATEXKHBIE CUCTEMBI — BUJIBI U
0COOEHHOCTH PabOTHI.
5. CucreMbl 0OMEHa MTHOBEHHBIMH COOOIICHUSIMHU
B IHTEepHETE — BUABI 1 OCOOEHHOCTH PaOOTHI.
6. [P-tenedonus - IIPUHLIMII paboTsl,
O0COOEHHOCTH.
7. CereBoll 9KpaH, NPUHIMI U OCOOEHHOCTH
paboTHl U HACTPOUKH.
8. [TpuHIMIBEL PaOOTHI C MAPOISIMHU.
9. VYcraHoBKa ypoBHel 6e30macHOCTH B Opay3epax.

10. CraMm. MeToIb! 3aIUThI.

5.2.IlpumepHbIii IepeYeHb BONPOCOB AJIsl IPOMEKYTOYHOM aTTeCTALUH
00y4yaruuxcst 0 UTOraM 0CBOCHUA AMCHMILINHBI.

Bomnpock! k 3auety (1cemectp):

Knaccudukanus BpeJOHOCHBIX MPOTPaMM MO HATUYUIO MATEPUATBLHOU BBITOJIBI.
Knaccudukanys BpeJOHOCHBIX POTPaMM MO 1eJId pa3padOoTKH.

Knaccudukanus BpeJOHOCHBIX POTPAMM MO METOJIAM PacpOCTpaHEHUSI.
[IpaBuna pa3rpaHuyeHus JOCTYyIA.

[Tonutrka 6e30nacHOCTH UHPOPMALIUU.

Bunbl Bpena, HAHOCUMOTO BPEAOHOCHBIMH MPOTPAMMAaMH.

CuMnOTOMBI 3apakeHUs1 BPEJOHOCHOUM MPOrpaMMoii.

MeTopl 3alTUThI OT BPEIOHOCHBIX TTPOTPAMM.

ApXUBATOPHI — BUJIbI, PUHITUATIBI PAa0OTHI.

0. TIlpwnoxenus mas paboTel ¢ rpadudeckoil nHPoOpManuend — BUIBI, TPUHITUTIBI
PaboTHL.

11. Tlpunoxenust nns pabOThI ¢ 3BYKOBOW WH(OpMaInueld — BUABI, MPUHIIAITHI
paboTHI.

12.  Tlpunoxenuss ayis pabOThl C TEKCTOBOW uWHGOpMaIMell — BUJbI, MPUHIIMIIBI
padoTHI.

SO XETAN R DN =



13. Tlpunoxxenust s pabOTBl C YUCIOBOW WHGOpMAMEd — BUIBI, MPUHIIAIIHI
PadoTHL.

14.  Tlpunoxxenwus njs pabOThI ¢ BUIe0 HHGOPMAIIHEH — BUJIBI, IPUHITUATIBEI pa0OTHI.
15.  AHTHUBUPYCBHI — BUJIbI, HPUHIUIIBI paOOTHI.

16. CrnoBapu u IepeBOTYNKHN — BHU]IBI, IPUHIIUAIIBI pA0OTHI.

Bomnpocsr k 3auéty (7 cemectp):

1. OducHbie (OpraHU3alMOHHBIC) IPUII0KEHUS — BUIbI, IPUHITUIIBI paOOTHI.

2. Cucremsl ynpasienus 0azamu JaHHbIX (CYBJ1) — BUabI, IPUHIUAIIBI PAOOTHI.

3. CepBucHbI€ (CTy>K€OHBIC) YTUIUTHI — BUJIbI, TPUHIIUIIBI PAOOTHI.

4. CucteMbl aBTOMaTU3UPOBAHHOTO MTPOSKTUPOBAHMSI — BUIBI, IPUHITUTIBI PAOOTHI.

5. SI3BIKM IPOTPaMMHUPOBAHUS — BUIBI, TPUHIIUTTHATBHBIE PA3ITHIHSL.

6. OOmme peKOMEHJAIMd TI0 TOUCKY, WHCTAUISAIMU W  OOCCICUCHHIO
paboTOCIIOCOOHOCTH MPUIIOKEHUIA.

6. YueOHO-MeTOAMUYEeCKOE U HH(POPMAIIMOHHOE O0ecTiedYeHUue TUCHMILIHHBI.

6.1. IlepeyeHb OCHOBHOM U JONOJHUTEILHOM Y4eOHOM JIUTEPATYPbI, HE00X0AUMOI
JJ151 OCBOEHUS M CHUTIMHBI

6.1.1. Ocnoenas numepamypa

ABTOp, Ha3BaHME, MECTO U3JIaHUSI, TOJI U3aHUS YUeOHOU U YIeOHO-METOIMIECKOM
JINTEPATYPEI

[Taknmuna, B.M. IloaroroBka nokymeHToB cpenctBamu MicrosoftOffice 2013: yuebno-
Meroandeckoe nocooue / B.M. Ilaknuna, E.M. Ilaknuna ; vayd. pen. 1.H. O6a0koB ;
MunucrepcTBo oOpa3oBaHuss u Hayku Poccuiickoit ®eneparyu, VYpanbckuii
dbenepanbHbIi  yHUBEpcUTeT WM. meporo Ilpesmmenta Poccum b. H. Enpnmna. -
ExatepunOypr : M3marenbctBo Ypanbckoro yHuBepcutera, 2014. - 112 c. : wi -
bubauorp. B kH. - ISBN 978-5-7996-1217-7

KonokonsuukoBa A.U. Undopmaruka: ydueOHoe mocobme / A.M. KomokonbHHKOBA,
E.B. Ilpokonenko, JI.C. Taranos. - M.:lupekt-Menua, 2013. - 115 c.

EpmakoBa A.H. Uudopmaruka: yueOHOe mocoOue Ui CTYyAEHTOB BBICIIUX Y4EOHBIX
3aBeaeHut / A.H. EpmakoBa, C.B. bormanosa ; ®I'bOY BIIO CraBpomnonbsckuii
rOCYJapCTBEHHbIM arpapHblii yHuBepcuteT, Kadeapa mnpuxmagHoii uHpOpMaTHKH,
MunucTepcTBo cenbekoro xo3srcrpa PO. - Craponous :CepBuciikoia, 2013. - 184 c.

6.1.2. /lonoanumenvnas numepamypa

ABTOp, Ha3BaHKE, MECTO U3JIaHUSI, TOJI U3aHUS yUeOHOU U YIeOHO-METOIMIECKOM
JINTEPATYPEL

VYpazanmmua, 3.K. MicrosoftWindows st wHaumHaromero monb3oBatens / 3.K.
1 Vpazanuuna. - 2-e u3n., ucnp. - MockBa : HaunonanbHblii OTKpBITBIA Y HUBEPCUTET
«MHTYUWTy», 2016. - 134 c. : un. - ISBN 5-94774-571-2

VYpazanuna, 3.K. MicrosoftWord ans Haunnatomero nons3oBarens / 3.K. Ypazanuna. -
2 2-e u3n., ucnp. - Mocksa : Hanumonaneublii OTkpbIThIE YHUBepcutrer «MTHTYUT»,
2016.- 175 c. : un.

3 WNudopmaruka: yuebHoe nocobue / MunmncrepctBo obpazoBanus u Hayku Poccuiickoii




Oenepannn,  DexepanbHOE  TOCYAapCTBEHHOE  OIOKETHOE  00pa3oBaTENbHOE
YUpEKICHUE BBICIIIETO po¢eCCHOHAIBHOTO oOpa3zoBaHHs «TamboBckuit
rOCYJapCTBEHHBIN TeXHHUYECKUil yHuBepcuteT». - TamO0B : M3marensctBo OI'BOY
BIIO «TT'TVYy, 2015. - 159 c.

I'pomes, A.C. Unpopmatuka : yuyeOnuk ans By3oB / A.C. I'pomies. - M. ; bepnun :
Hupekr-Menaua, 2015. - 484 c.

6.2.11epeyeHb pecypcoB HH(POPMAITUOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«HHTEepHETY, HEOOXOIMMBIX /115l OCBOCHHUS TUCIUTLIHHBI

biblioclub.ru - ObC «YHuBepcuTerckas OMOINOTEKA OHIIAWHY

www.bogoslov.ru - Hay4HbIH 00roca0BCcKHii HopTan «borocaoB.py»

wWwWw.pravenc.ru - opurmaabHbIi caiiT [IpaBociaBHON SHITMKIONETUT

ESN) RUSE (SN

Hayunas snekrtponnas Oubnuoreka eLIBRARY.RU [Onekrponnsii pecypc]. - Pexum
nocryna: http://elibrary.ru/defaultx.asp. - 3armu. ¢ sxpana.

7. MeToau4eckue yKa3aHus 1JI 00y4aloMXCcs M0 OCBOCHUIO TUCHMIIINHBI.

CamocrosiTenbHas paboTa CTYJEHTOB Mo yueOHoU mucuuruinHe «MudopmaTukay
MpeanojaraeT M3y4yeHWe W KOHCIEKTUPOBAHHWE PEKOMEHIYEeMOUW TpernojaBaTeiemM
JUTEPATYphl TIO BOMPOCAM TIPAKTUYCCKUX 3aHATHH, a TaKKE CaMOCTOSTEIHHOE
OCBOCHHE TIOHSATHIHOTO armapara W BHITIOJIHCHHE PsAJa MPAKTUYECKUX M TBOPUYECKUX
3aJ1aHUM.

B xome wu3ydeHHs DUCHUIUIMHBI CTYJIEHTHI JOJDKHBI C(HOPMUPOBATH YETKUE
MIPEICTABIICHUS] O TEOPETUIECKOM U MPUKIIATHOM XapaKTepe MPUOOPETCHHBIX 3HAHUMN U
yMEHUH, KOMMETEHIUH, dJ(PGEKTUBHO HCMOIH30BATh IMOJYYCHHBIC 3HAHUS B
npodheCCUOHATIBHON JIEATEIIbHOCTH.

8. Onncanue MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOT
MJISIOCYLIECTBJIEHUSI 00Pa30BaATEJIbHOI0 MPoIlecca Mo JUCHUIJINHE

aAyIUTOPHS JJIS IPOBEICHUS 3aHITHI;

yueOHast MmeOerb;

KOMIBIOTEPHOE U MYJIbTUMEIUHHOE 000pYyJOBaHHE.

BO3MOKHOCTBH JOCTYIIda B CCThb HHTCPHCT.

(S, E N RUNH I O o

HAJINMYNC JIMOCH3MOHHOI'O IPOIrpaMMHOT'O oOecreyeHus.

JIMIeH3MOHHOE MPOTPaMMHOE 00eCIIeUeHNE TIPH PeANTM3aINU JUCIIUILTUHBI HE
TpedyeTcs.
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